
General Info

Total:

$1,996,562.50

Number

RFQ023112

Deadline

11/09/2022 03:00 PM EST

Vendor

Decker Construction Company

Submitted

11/09/2022 11:53 AM EST

Signed by

Carl Scheiderer

Opened

11/10/2022 08:52 AM EST By trdyer@columbus.gov

Description

2022 UTILITY CUT RESTORATION

Allows zero unit prices and labor

Yes

Allows negative unit prices and labor

No
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Bid Documents

C_2400 2022 Utility Cut Restoration Contract Specifications.pdf (482 KB)
Contract Specifications

C-2400 Bid Book.pdf (1.59 MB)
Invitation for Bid

New Prevailing Wage One Document.pdf (2.14 MB)
Prevailing Wage

C-2400 Addendum No. 1.pdf (99.2 KB)
Addendum 1

C_2400 Addendum No. 1 Attachment - 2022 Utility Cut Restoration Contract Specifications.pdf (124 KB)
Addendum 1 attachment
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INSTRUCTIONS FOR COMPLETING THE ELECTRONIC BID DOCUMENT

The Invitation for Bid (IFB) is a PDF document located at www.Bidexpress.com. Each section of the electronic IFB (the data entry
fields located at www.Bidexpress.com) corresponds to a section in the PDF IFB and contains space to answer the questions asked
in the PDF IFB. Refer to the PDF IFB as you provide information in the electronic IFB.

There are multiple data entry fields available for some topics and not all of the data fields will be completed for that topic. If that
were to occur, put "N/A" in those fields that are not completed for that topic. For example, there is space to acknowledge addenda.
If no addenda are published, put "N/A" in all the remaining data fields for that topic.

ACKNOWLEDGEMENT

✓Check this box: By providing the information requested and submitting this bid, the person digitally signing
the bid is agreeing to all requirements of the bid and attesting that all the foregoing statements and all other
representations submitted with the electronic bid accurately and truthfully represent, to the best of his or her
knowledge, the aforementioned corporation, partnership, or company.

*
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ADDENDA AND CONTACT INFORMATION

Provide information below as requested on the Addenda and Contact Information form in the Invitation for Bid.

Does this solicitation have any addenda? *

Yes

If there are not any Addenda for the project, select "No" above and fill applicable addenda fields below with "N/A."

Addenda (select "+" to add addenda fields)

Date of Addendum *

October 20, 2022

Addendum No. *

1

Brief Description *

Answer questions

CONTACT INFORMATION

Business Name *

Decker Construction Company

Contact *

Carl W. Scheiderer, President

Business Address (street address, city, state, zip code, and county) *

3042 McKinley Avenue Columbus, Ohio 43204 Franklin County

Phone number *

(614) 488-7958

Email *

cscheiderer@deckerconstruction.com

Contract Compliance Number *

CC004549
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Is the business a "foreign corporation" or "foreign entity"? *

No
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BID PROPOSAL SIGNATURE AFFIDAVIT/JOINT VENTURE / LICENSE / ENVIRONMENTAL
PREFERENCE

BID PROPOSAL SIGNATURE AFFIDAVIT
Bids submitted to the City of Columbus must come from the account/digital ID of a person authorized to enter into contract on
behalf of the company. Each bid submitted must include a completed Proposal Signature Affidavit. If a bid is submitted from an
account/digital ID of a person who does not have the authority to enter into contract on behalf of the company and the company
cannot provide the affidavit, the bid shall be deemed non-responsive.

JOINT VENTURE
Provide information as requested on the Joint Venture Statement of Intent form in the Invitation for Bid.

The bidder [IS / IS NOT] a joint venture *

IS NOT

WATER AND/OR SEWER CONTRACTOR TAPPERS LICENSEProvide information as requested for the Water or Sewer Contract
Tappers License in the Invitation for Bid.

This project [DOES / DOES NOT ] include work on a water and/or sewer line. *

DOES NOT

If so, information below is required. If not, select or type "N/A". Select "+" to add more fields.

Water and/or Sewer *

N/A

Business Name *

N/A

ENVIRONMENTAL PREFERENCE
Provide information as requested for the Environmental Preference Provisions in the Invitation for Bid.

Does the bidder meet the definition of Environmentally Preferable Bidder? *

Yes

If yes, please explain how your company meets the definition of Environmentally Preferable Bidder and explain the environmental
benefits by typing information below or uploading documentation. If documentation is uploaded, type “uploaded” below.

Explain, or upload information in the next section below. *

All concrete excavated from this project will be crushed and used as recycled 304 Aggregate Base in future projects. All asphalt
concrete excavated from this project will be crushed and used as RAP in future asphalt mixes.
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BID PROPOSAL SIGNATURE AFFIDAVIT / JOINT VENTURE / LICENSE / ENVIRONMENTAL
PREFERENCE UPLOAD

NameName Omission TermsOmission Terms Submitted FileSubmitted File

Bid Proposal Signature Affidavit
Upload Bid Proposal Signature Affidavit

This form cannot be omitted 20221019105316.pdf

Joint Venture Statement of Intent
Upload Joint Venture Statement of Intent here

Bidder is not a Joint Venture

I am not enclosing
this document
because the
omission terms have
been met.

Joint Venture Agreement
Upload Joint Venture Agreement here

Bidder is not a Joint Venture

I am not enclosing
this document
because the
omission terms have
been met.

Environmental Preference Document
Upload Environmental Preference Document
here

I have explained that I am an Environmentally
Preferable Bidder in the Section Above

I am not enclosing
this document
because the
omission terms have
been met.

4 Required Documents4 Required Documents
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FORM B1: INTERESTED PARTIES

Provide information as requested on Form B1 in the Invitation for Bid.

The full names and residential addresses of all persons and parties interested in the foregoing bid (select "+" to
add more fields).

Name *

Carl W. Scheiderer, President

Address *

5953 Morganwood Square Hilliard, Ohio 43026

The full names and residential addresses of all persons and parties interested in the foregoing bid (select "+" to
add more fields). 1

Name *

Jonathan R. Apple, Secretary

Address *

6984 Kindler Drive New Albany, Ohio 43054

Page 9 of 32 03/14/2025



FORM B2: BID BOND

Enter the bond number and surety verification agency below. You will need to get this information from your
surety.

Bond Percentage

10.00%

Bid Bond

Bond ID *

SOH10198172

Surety Agency *

Surety 2000

Verify Bid Bond *

Bid bond verification has
been completed.
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FORM B3 - BID PRICE AND AMOUNT (Unit Price w/Labor & Materials)

$1,996,562.50

ReferenceReference
NumberNumber

ItemItem
NumberNumber DescriptionDescription QuantityQuantity UnitsUnits Price OfPrice Of

MaterialsMaterials
Price OfPrice Of
LaborLabor ExtensionExtension

1 202
Walk
Removed

900.00 SF $0.00 $12.00 $10,800.00

2 202
Curb and
Gutter
Removed

30.00 LF $0.00 $25.00 $750.00

3 202
Curb
Removed

100.00 LF $0.00 $25.00 $2,500.00

4 202
Pavement
Removed

50.00 SY $0.00 $108.00 $5,400.00

5 203 Excavation 10.00 CY $0.00 $300.00 $3,000.00

6 254

Pavement
Planing,
Asphalt
Concrete

3,000.00 SY $0.00 $65.00 $195,000.00

7 301
Asphalt
Concrete
Base

75.00 CY $170.00 $430.00 $45,000.00

8 SPEC

Asphalt
Concrete
Base,
Winter
Method

50.00 CY $260.00 $440.00 $35,000.00

9 SPEC
Crack
Sealing,
Type I

50.00 LF $2.00 $8.00 $500.00

10 441

Asphalt
Concrete,
Surface
Course
(Medium
Traffic),
PG64-22

200.00 CY $170.00 $430.00 $120,000.00

11 SPEC

Asphalt
Concrete,
Surface
Course,
Winter
Method

75.00 CY $260.00 $440.00 $52,500.00

Total:Total: $1,996,562.50$1,996,562.50
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ReferenceReference
NumberNumber

ItemItem
NumberNumber DescriptionDescription QuantityQuantity UnitsUnits Price OfPrice Of

MaterialsMaterials
Price OfPrice Of
LaborLabor ExtensionExtension

12 452

Non-
Reinforced
Concrete
Pavement

25.00 SY $80.00 $87.50 $4,187.50

13 SPEC

Non-
Reinforced
Concrete
Driveway
Approach

300.00 SY $80.00 $87.50 $50,250.00

14 SPEC

Fast Setting
Portland
Concrete
(FSPC)

25.00 SY $110.00 $90.00 $5,000.00

15 604
Manhole,
Adjusted to
Grade

3.00 EA $500.00 $2,500.00 $9,000.00

16 608
4" Concrete
Walk

4,000.00 SF $4.00 $11.00 $60,000.00

17 608
8" Concrete
Walk

800.00 SF $6.00 $11.50 $14,000.00

18 608 Curb Ramps 10.00 EA $250.00 $500.00 $7,500.00

19 608
Detectable
Warning,
Type D

10.00 EA $200.00 $200.00 $4,000.00

20 609

Combination
Curb and
Gutter, Type
I

200.00 LF $15.00 $35.00 $10,000.00

21 609
Curb,
Straight 18"

300.00 LF $12.50 $37.50 $15,000.00

22 613

Low
Strength
Mortar
Backfill,
Type III

4,000.00 CY $130.00 $2.00 $528,000.00

23 SPEC

Low
Strength
Mortar
Backfill,
Type III,
Minimum
Charge

400.00 EA $525.00 $0.00 $210,000.00

Total:Total: $1,996,562.50$1,996,562.50
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ReferenceReference
NumberNumber

ItemItem
NumberNumber DescriptionDescription QuantityQuantity UnitsUnits Price OfPrice Of

MaterialsMaterials
Price OfPrice Of
LaborLabor ExtensionExtension

24 615
Temporary
Pavement

10.00 SY $40.00 $110.00 $1,500.00

25 653
Topsoil,
Furnished
and Placed

10.00 CY $50.00 $450.00 $5,000.00

26 659
Seeding and
Mulching

100.00 SY $2.00 $38.00 $4,000.00

27 912
Compacted
Granular
Material

5.00 CY $45.00 $95.00 $700.00

28 SPEC

Low
Strength
Mortar
Mobilization
Charge,
Saturday
and Nights

5.00 EA $0.00 $500.00 $2,500.00

29 SPEC

Low
Strength
Mortar
Mobilization
Charge,
Sunday and
Holidays

3.00 EA $0.00 $900.00 $2,700.00

30 SPEC
Emergency
Mobilization
Charge

5.00 EA $0.00 $2,500.00 $12,500.00

31 SPEC
Brick Street
Repair

450.00 SF $10.00 $25.00 $15,750.00

32 SPEC Alley Repair 100.00 SF $10.00 $25.00 $3,500.00

33 SPEC

Minimum
Pavement
Repair
Charge

75.00 EA $0.00 $1,150.00 $86,250.00

34 SPEC

Bituminous
Asphalt
Heatweld
Repair

50,000.00 SF $0.35 $6.50 $342,500.00

35 SPEC

Bituminous
Asphalt
Heatweld
Repair,

100.00 SF $0.50 $14.50 $1,500.00

Total:Total: $1,996,562.50$1,996,562.50
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ReferenceReference
NumberNumber

ItemItem
NumberNumber DescriptionDescription QuantityQuantity UnitsUnits Price OfPrice Of

MaterialsMaterials
Price OfPrice Of
LaborLabor ExtensionExtension

Winter

36 SPEC
Mimimum
Heatwelding
Charge

100.00 EA $0.00 $575.00 $57,500.00

37 SPEC
Uniformed
Police
Officer

50.00 HR $0.00 $65.00 $3,250.00

38 SPEC
Columbus
Police
Cruiser

5.00 HR $25.00 $0.00 $125.00

39 SPEC
Water
Pumping

75.00 HR $20.00 $130.00 $11,250.00

40 SPEC
Steel Plate
Removal

10.00 EA $10.00 $340.00 $3,500.00

41 SPEC
Steel Plate
Recessing

50.00 EA $25.00 $325.00 $17,500.00

42 632
Detector
Loop

10.00 EA $750.00 $2,500.00 $32,500.00

43 632
Lead-In
Cable

200.00 LF $2.00 $5.00 $1,400.00

44 SPEC
Traffic
Control -
Arterial

25.00 HR $20.00 $130.00 $3,750.00

Total:Total: $1,996,562.50$1,996,562.50
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FORM B5: SUBCONTRACTORS

Provide information as requested on Form B5 in the Invitation for Bid.

If there are not any subcontractors on this project select "No" for the answer below and fill each field below with "N/A."

Are there Base Bid Subcontractors *

No

If more than 10 subcontractors are provided, utilize the next section for subs 11-20 and use the current section
for subs 1-10.

BASE BID SUBCONTRACTOR INFORMATION (Select "+" to add Subcontractors 1-10)

Subcontractor

Type of Work *

N/A

Company Name *

N/A

Address *

N/A

Contact Name *

N/A

Phone Number *

(999) 999-9999

(type all 9s if N/A)

Licensed Trade Contractor (yes or no) *

N/A

If a Licensed Trade Contractor, supply prequalification expiration date. If not applicable, type "N/A." *

N/A

Contract Compliance Number *

N/A
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Proposed dollar value of work being subcontracted *

$.00

type "$0.00" if N/A

Technical Specification Division or CMS Section *

N/A

Explanation of why there are multiple subcontractors for one type of work, if applicable. If not applicable, type
"N/A." *

N/A

If less than 11 Base Bid Subcontractors are provided, type "N/A" in the fields below.

BASE BID SUBCONTRACTOR INFORMATION (Select "+" to add Subcontractors 11-20)

Type of Work *

N/A

Company Name *

N/A

Address *

N/A

Contact Name *

N/A

Phone Number *

(999) 999-9999

(type all 9s if N/A)

Licensed Trade Contractor (yes or no) *

N/A

If a Licensed Trade Contractor, supply prequalification expiration date. If not applicable, type "N/A." *

N/A
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Contract Compliance Number *

N/A

Proposed dollar value of work being subcontracted *

$.00

type "$0.00" if N/A

Technical Specification Division or CMS Section *

N/A

Explanation of why there are multiple subcontractors for one type of work, if applicable. If not applicable, type
"N/A." *

N/A

Total dollar value of subcontractor work being proposed for Base Bid *

$.00

type "$0.00" if N/A

Subcontracted Work as a percent of Base Bid *

0%

type "0%" if N/A

If the bid includes Alternates, list subcontractors below who will be performing work on the Alternates. If there are not any
Alternates, fill each field below with "N/A".

ALTERNATE SUBCONTRACTOR INFORMATION (Select "+" to add Subcontractors 1-10)

Alternate Number *

N/A

Type of Work *

N/A

Company Name *

N/A
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Address *

N/A

Contact Name *

N/A

Phone Number *

(999) 999-9999

(type all 9s if N/A)

Licensed Trade Contractor (yes or no) *

N/A

If a Licensed Trade Contractor, supply prequalification expiration date. If not applicable, type "N/A." *

N/A

Contract Compliance Number *

N/A

Proposed dollar value of work being subcontracted *

$.00

type "$0.00" if N/A

Technical Specification Division or CMS Section *

N/A

Explanation of why there are multiple subcontractors for one type of work, if applicable. If not applicable, type
"N/A." *

N/A

Total dollar value of subcontractor work being proposed for Alternates *

$.00

type "$0.00" if N/A

Subcontracted Work as a percent of Alternates subtotal
*

0%
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type "0%" if N/A
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FORM B5: SUBCONTRACTORS UPLOAD

NameName Omission TermsOmission Terms SubmittedSubmitted
FileFile

SUBCONTRACTORS
Upload Document here if not filling out section
above

I have filled out FORM B5: SUBCONTRACTORS
or there are no subcontractors for this project.

I am not
enclosing this
document
because the
omission terms
have been
met.

1 Required Document1 Required Document
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FORM B6: EXPERIENCE, COMPETENCY, AND RESOURCES

Provide information as requested on Form B6 in the Invitation for Bid by answering the questions below or uploading a document
that provides the same information.

If the information is uploaded, type "N/A" in the fields below to indicate that you are uploading the information in the next section.

SAFETY PROGRAM (Select "+" to add fields)

Company Name *

Decker Construction Company

Name of Safety Professional *

Mike Apple

Phone Number *

(614) 579-6888

(type all 9s if N/A)

Briefly Describe Type of Program *

Comprehensive Safety Program

EQUIPMENT (Select "+" to add fields)

Description *

Construction Equipment

Quantity *

650 pieces

Leased or Owned *

Owned

PROPOSED PROJECT MANAGEMENT TEAM (Select "+" to add fields)

Management Position/Title *

President

Name *

Carl W. Scheiderer
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Years of Experience *

42

Description of Relevant Experience *

Oversees all financial aspects of all projects.

PROPOSED PROJECT MANAGEMENT TEAM (Select "+" to add fields) 1

Management Position/Title *

Secretary, Director of Operations

Name *

Jonathan R. Apple

Years of Experience *

25

Description of Relevant Experience *

Oversees all field operations

PROPOSED PROJECT MANAGEMENT TEAM (Select "+" to add fields) 2

Management Position/Title *

Project Manager

Name *

Ryan Shasteen

Years of Experience *

29

Description of Relevant Experience *

Project manager for all maintenance work with the city.
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FORM B6: EXPERIENCE, COMPETENCY, AND RESOURCES UPLOAD

NameName Omission TermsOmission Terms SubmittedSubmitted
FileFile

SAFETY PROGRAM
Upload Document here if not filling out section
above

I have filled out FORM B6: SAFETY PROGRAM
above

Decker
Construction -
Safety and
Haz. Comm
Manual.pdf

EQUIPMENT
Upload Document here if not filling out section
above

I have filled out FORM B6: EQUIPMENT above
Decker
Equipment
List.pdf

PROPOSED PROJECT MANAGEMENT TEAM
Upload Document here if not filling out section
above

I have filled out FORM B6: PROPOSED
PROJECT MANAGEMENT TEAM above

I am not
enclosing this
document
because the
omission terms
have been
met.

3 Required Documents3 Required Documents
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FORM B7: DEADLINES AND COST CONTROL

Provide information as requested on Form B7 in the Invitation for Bid by answering the questions below or uploading a document
that provides the same information.

If there are no applicable projects for bidder, or if the information is being provided via upload in the section below, indicate this by
selecting "No" for the question below, and typing "N/A" in the fields below.

Are there applicable projects for bidder? *

Yes

PROJECT (Select "+" to add fields)

Project Name *

Roadway - Utility Cut and Repair 2019

Contracting Company Name *

Decker Construction Company

City/State *

Columbus, Ohio

Project Manager’s Name *

Ryan Shasteen

Project Owner *

City of Columbus

Project Owner Contact Name *

Dwayne Byrum

Project Owner Contact Phone Number *

(614) 348-3075

(type all 9's if N/A)

Original Completion Date *

October 13, 2022

Final Completion Date *

October 13, 2022
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Original Contract Amount
*

$325,000.00

Type "$0.00" if N/A

Final Contract Amount *

$925,000.00

Type "$0.00" if N/A

Total Amount of Change Orders *

$600,000.00

Change Orders - # of *

2

Change Order No. 1
Amount *

$300,000.00

Type "$0.00" if N/A

Description *

Amendment #1

Reason *

Replenish available funds

Change Order No. 2
Amount *

$300,000.00

Type "$0.00" if N/A

Description *

Amendment #2

Reason *

Replenish available funds

Change Order No. 3
Amount *

$.00

Type "$0.00" if N/A

Description *
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N/A

Reason *

N/A

Was there a punch list issued and completed after the completion date? If yes,
explain *

No

Explain, or type N/A if not applicable *

N/A

Are there any items on the punch list still in dispute? If yes, explain *

No

Explain, or type N/A if not applicable *

N/A
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FORM B7: DEADLINES AND COST CONTROL UPLOAD

NameName Omission TermsOmission Terms SubmittedSubmitted
FileFile

DEADLINES AND COST CONTROL UPLOAD
Upload Document here if not filling out section
above

I have filled out FORM B7 above

I am not
enclosing this
document
because the
omission terms
have been
met.

1 Required Document1 Required Document
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FORM B8: AVAILABILITY

Provide information as requested on Form B8 in the Invitation for Bid by answering the questions below or uploading a document
that provides the same information.

If there are no applicable projects for bidder, or if the information is being provided via upload in the section below, indicate this by
selecting "No / Uploaded" for the question below, and typing "N/A" in the fields below.

Are there applicable projects for bidder? *

Yes

Top Projects by Dollar Amount (select "+" to add fields)

Contracting Company Name *

Decker Construction Company

Project Manager Name *

Ryan Shasteen

Project Name/Title *

Roadway - Utility Cut and Repair 2022

Location/City *

Columbus, Ohio

Original Contract Amount
*

$325,000.00

type "$0.00" if N/A

Original Projected Completion Date *

10/31/23

Current Completion Date *

10/31/23

Project Owner *

City of Columbus

Owner Contact Person *

Dwayne Byrum
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Owner Contact Phone Number *

(614) 348-3075

(type all 9's if N/A)
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FORM B8: AVAILABILITY UPLOAD

NameName Omission TermsOmission Terms SubmittedSubmitted
FileFile

AVAILABILITY
Upload Document here if not filling out section
above

I have filled out form B8 above or there are no
applicable projects

I am not
enclosing this
document
because the
omission terms
have been
met.

1 Required Document1 Required Document
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FORM B9: BID AFFIDAVIT

Provide information as requested on Form B9 in the Invitation for Bid.

✓Check here to acknowledge concurrence with the Non-Collusion Statement included on Form B9.

*

✓Check here to acknowledge concurrence with the first bullet for Pre-Qualification Statement included on Form
B9.

*

Choose the option below that best applies regarding the Pre-Qualification Statement included on Form B9:

A. That as of the date of this bid submission, the information disclosed in the bidder’s application for responsibility pre-qualification
is current and accurate and there have been no changes to the information on the application since its submission.

OR

B. That changes in the information disclosed in the bidder’s application for responsibility prequalification have been reported to the
director of finance and management or designee and that the bidder is still prequalified responsible or provisionally responsible.

Select A or B from the Question Above *

A
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MISCELLANEOUS DOCUMENT UPLOAD

NameName Omission TermsOmission Terms SubmittedSubmitted
FileFile

Optional: Vendor is not required to complete.

Miscellaneous Document Upload
Any documents not already uploaded and
pertinent to the bid may be uploaded here

I have no additional documents to upload. No bid

1 Required Document1 Required Document
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THE BUILDERS EXCHANGE  

OF CENTRAL OHIO 

SAMPLE SAFETY PROGRAM 
 

SCOPE AND PURPOSE OF THE PROGRAM 
 

 The Builders Exchange of Central Ohio has developed a comprehensive safety and health 

program, to help its members establish and maintain a safe work environment for all employees and 

visitors. 

 

 The following information establishes the minimum requirements of the BX safety program 

for a construction environment.  It can serve as a sample for you to adapt to your own specific needs 

and should be supplemented with specific information such as fall protection, trenching safety, etc. 

 

 The program was developed to help companies comply with OSHA regulations – but more 

importantly, to aid in the prevention of job-related injuries and illnesses. 

 

 The program’s effectiveness depends on your company’s commitment to the program and 

your practice of its elements. The implementation and enforcement of the program is the 

responsibility of the participating company, and not the Builders Exchange. 

 

 The Exchange will make every effort to provide periodic revisions of this sample program 

manual, but cannot guarantee that it will remain 100% current at all times.   

 

 In addition to the sample program manual, the Exchange will supplement the safety efforts of 

employers through educational programming, regular “Safety Directors Exchange” meetings, a 

resource library and a safety awards program. We encourage you to take advantage of these safety 

services to complete your own company safety program. 



 

  

SAFETY PROGRAM MANUAL 

TABLE OF CONTENTS 
 

 

COMPANY SAFETY POLICY .................................................................................. Pages 1-2 
 

 

SITE-SPECIFIC PLANNING .......................................................................................... Page 3 
 

 

DELEGATION OF RESPONSIBILITIES ................................................................ Pages 4-7 
 

 

COMPANY SAFETY RULES ................................................................................... Pages 8-11 

 *This section includes additional reference information. 
 

 

COMPANY TRAINING .......................................................................................... Pages 12-13 

 *This section includes a sign-in sheet to track attendance. 
 

 

RECORDKEEPING AND POSTING .................................................................... Pages 14-15 

 *This section includes OSHA forms and instructions to complete the forms. 
 

 

JOBSITE INSPECTIONS ........................................................................................ Pages 16-17 

 *This section includes inspection checklists. 
 

 

ACCIDENT INVESTIGATION ..................................................................................... Page 18 

 *This section includes an accident investigation report. 
 

 

EMERGENCY RESPONSE AND FIRST AID ............................................................ Page 19 

 *This section includes a form for emergency phone numbers. 
 

 

FIRE PREVENTION AND PROTECTION .......................................................... Pages 20-24 

 *This section includes additional information on using fire extinguishers. 
 

 

CONSTRUCTION HOUSEKEEPING .................................................................. Pages 25-27 

 *This section includes additional reference information. 
 

 

HAZARD COMMUNICATION ............................................................................. Pages 28-30 

 *This section includes a sample (blank) MSDS. 
 

 

PROGRAM EVALUATION ................................................................................... Pages 31-32 

 *This section includes industry averages for OSHA DART rates. 

 



 

  

 

 

 

 

 

 

 

 

 

DECKER CONSTRUCTION CO. 

EMPLOYEE SAFETY POLICY 
 

 DECKER CONSTRUCTION CO. is sincerely concerned with each employee’s safety and 

health – and will strive to provide the safest working conditions possible. 

 

 We endeavor to maintain a workplace as free from recognized hazards as possible, by 

providing each employee with proper training and safe equipment and tools. 

 

 You can assist our efforts by following recognized safety practices – including federal, state 

and local safety regulations, and the safety rules of DECKER CONSTRUCTION CO., which are 

outlined in the company safety program manual. 

 

 We believe most accidents can be avoided by using common sense and personal initiative, 

and we ask you to be a part of the DECKER CONSTRUCTION CO. commitment to safety. 

 

 We look forward to your employment with us being accident-free and productive. 

 

 

 

   

 INDIVIDUAL, title 
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DECKER CONSTRUCTION CO. 

EMPLOYEE SAFETY AGREEMENT 
 

 I have read (or the rules have been read to me) and I understand the safety rules of DECKER 

CONSTRUCTION CO..  

 

 I agree to take responsibility for my own safety and the safety of those around me by 

complying with all local, state and federal regulations, as well as the rules described in the DECKER 

CONSTRUCTION CO. safety program. 

 

 I understand that these safety rules do not constitute any form of binding promise or contract 

for the company to continue to employ me for any specific period of time or under any specific 

circumstances. 

 

 I also understand that the company may change or disregard its rules, if it so chooses. 

 

NAME (Please print.)            

 

SIGNATURE             

 

SOCIAL SECURITY NUMBER OR EMPLOYEE ID NUMBER      

 

DATE              
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SITE-SPECIFIC 

SAFETY STANDARDS 

 

 Although the company safety program addresses the general issues of the safety and health of 

employees, each construction site may have its own unique characteristics and hazards. 

 

 To respond to these hazards, DECKER CONSTRUCTION CO. will strive to complete a site-

specific safety plan for each jobsite. 

 

  A competent person will be designated as the safety representative for the site (job 

superintendent, foreman or safety director) and should make an initial inspection of the site in all 

areas where employees will be working. 

 

 After determining the unique hazards of the specific site, the safety representative shall either 

correct the hazards or report them to the appropriate contractor for correction.  The safety 

representative also shall make employees aware of the hazards, and inform them of how they can 

protect themselves. 

 

 A general jobsite inspection checklist (found in this program in the inspection section) will 

be used to help determine hazards.  In addition, the site-specific plan may address any or all of the 

following issues pertinent to the site that may not be a part of the overall company safety program. 

This list, however, is not all-inclusive, and the site-specific plan potentially could address many 

other areas. 

 

• Unique activities known to be hazardous such as confined space entry, steel erection or demolition 

• Other contractor or client specifications 

• The nature and timing of each contractor’s job – to avoid interference with and creation of 

hazards for other companies 

• Specific training requirements 

• Specific machinery or personal protective equipment  

• Emergency response procedures 

• Designated first aid givers 

• Environmental conditions 

• Surrounding conditions – power lines, road traffic, pedestrian traffic, etc. 

• Material storage areas 

• Access routes 

• Weather conditions 

• Other site-specific or contractor specific conditions 
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DELEGATION OF RESPONSIBILITIES 
 

 To ensure that the DECKER CONSTRUCTION CO. safety program is implemented, the 

following assignments of responsibility have been established. 

 

 All employees have the full support of management in executing their assigned duties and 

are expected to fulfill their responsibilities. Employees will be held accountable for these 

responsibilities, through both positive and negative reinforcement. 
 

MANAGEMENT RESPONSIBILITIES 
 

 Upper management is responsible for supporting the overall company safety and health 

program by providing resources, time and a strong commitment to accident prevention. 
 

• Show 100% commitment to the safety and health of all employees of DECKER 

CONSTRUCTION CO.. 
 

• Establish rules and programs to promote the safety and health of all employees. 
 

• Delegate safety responsibilities among employees, and stress the importance of a complete  

  team-effort to ensure a safe work environment. 
 

• Make available the necessary training for employees to perform their jobs safely. 
 

• Make available all necessary personal protective equipment for employees. 
 

• As appropriate, investigate accidents and “near-miss” accidents. 
 

• Conduct periodic safety inspections on jobsites. 
 

• Hold employees accountable for safety and health, including positive and negative feedback, 

including disciplinary action as necessary. 
 

• Require all other contractors, suppliers and visitors on site to adhere to government and company 

safety rules. 
 

SAFETY COORDINATOR RESPONSIBILITIES 
 

 The company safety coordinator has duties that may be fulfilled on either a part-time or  

full-time basis. The safety coordinator works closely with, and reports directly to upper management 

and is responsible for coordinating and maintaining the company safety and health program. 
 

• Act as a competent person for the company. 
 

• Coordinate and ensure implementation of all company safety activities, including the hazard 

communication program. 
 

• Work directly with job supervisors regarding their safety responsibilities. 
 

• Be familiar with and advise management of all standards, regulations and enforcement 

procedures – including new and changed laws.  
 

• Make recommendations to management regarding compliance with regulations and any 

necessary additional company policies. 
 

• Monitor the company inspection program and make periodic inspections. 
 

• If possible, be present for all inspections performed by OSHA officials. 
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DELEGATION OF RESPONSIBILITIES, PAGE 2 OF 3 
 

• Review all accident reports and monitor accident recordkeeping; as necessary, investigate 

accidents and “near-miss” incidents. 
 

• As needed, work with insurance company representatives, attorneys and others regarding 

company safety policies. 
 

• Coordinate training programs for supervisors and employees. 
 

• Coordinate the purchase of materials and equipment to assist company safety efforts – including 

required posters and forms, first aid kits and educational materials. 
 

• Ensure that all OSHA recordkeeping and posting requirements are fulfilled. 
 

• Work with management and HR personnel to hold employees accountable for safety and health, 

including positive and negative feedback, with disciplinary action as necessary. 
 

• Periodically evaluate the effectiveness of the safety program. 
 

JOB SUPERVISOR RESPONSIBILITIES 
 

• Act as a competent person for the company. 
 

• Implement the company safety program at the jobsite level, setting a good example for all 

employees.  
 

• Remain knowledgeable about all safety regulations and safe working practices that apply to the 

work being supervised.  
 

• Conduct daily job inspections, as well as more formal, documented weekly inspections.  
 

• Act immediately to eliminate hazards and/or remove employees from any hazardous areas. 
 

• Conduct necessary employee training – including weekly “tool box talks,” site-specific training 

and specialized job training. 
 

• Ensure that all machines and personal protective equipment are properly maintained and 

correctly used. 
 

• Investigate all jobsite accidents and “near-miss” incidents – at times, with management and/or 

the safety coordinator. 
 

• Ensure that all injuries are cared for properly and promptly, providing for medical treatment, if 

necessary. 
 

• Periodically evaluate the safe work practices of all employees. 
 

• Record and report all necessary information – including accident investigation forms, training 

attendance records and performance evaluation reports. 
 

• Advise the safety committee, safety coordinator or management of outstanding safety efforts by 

employees. 
 

• As necessary, discipline employees who willfully disregard the company safety policy. 
 

• Require that all other contractors, suppliers and visitors adhere to all government safety 

standards and the company safety program. 
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DELEGATION OF RESPONSIBILITIES, PAGE 3 OF 3 
 

EMPLOYEE RESPONSIBILITIES 
 

• Work in a safe manner to ensure your own safety and the safety of those around you. 
 

• Maintain a mental and physical health conducive to working safely. 
 

• Adhere to all government standards and company safety rules. 
 

• Request instruction from the supervisor when unsure of how to perform a task safely. 
 

• Report obvious and questionable hazards to your supervisor and abate immediately, if possible. 
 

• Properly use all tools, machines and personal protective equipment, as instructed by the supervisor. 
 

• Maintain and take responsibility for personal protective equipment. 
 

• Keep all work areas clean and free of debris. 
 

OTHER CONTRACTOR AND SUPPLIER RESPONSIBILITIES 
 

• Abide by all government standards and safety rules of the owner or controlling party. 
 

• Notify other contractors when actions or activities could affect of employees of other companies. 
 

• Report all injuries and accidents to the controlling party. 
 

• Report any unsafe conditions or work practices immediately to the controlling party. 
 

VISITOR AND GUEST RESPONSIBILITIES 
 

• Adhere to all government standards and company safety rules. 
 

• Register with proper personnel upon arriving at the site. 
 

SAFETY COMMITTEE RESPONSIBILITIES 
 

 The safety committee is an optional part of a company safety program. If DECKER 

CONSTRUCTION CO. does not implement a safety committee, it will promote an “open door 

policy,” encouraging all employees to discuss safety issues with supervisors, the safety coordinator 

and upper management. 
 

 If a committee exists, it will consist of a mix of management and field employees and act in 

an advisory capacity only. Committee members are not directly responsible for the safety and health 

of employees, unless this is part of a committee member’s job position outside of the committee. 
 

• Meet on a regular basis, and make published meeting notes available to management and employees. 
 

• Rotate committee members periodically – to allow as many employees as possible to participate. 
 

• Review accidents to help verify causes, and make recommendations on corrective action. 
 

• Review feedback from employees – including suggestions and complaints. 
 

• “Brainstorm” with other committee members and employees on how to create a safer workplace. 
 

• Recommend employees to management and/or the company safety coordinator for safety 

recognition or disciplinary action. 
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Code of Federal Regulations 29 

“COMPETENT PERSON” REQUIREMENTS 

 

A competent person is defined by OSHA as someone who is capable  

of identifying existing and potential hazards and has authority from management  

to correct these hazards – even stopping work, if necessary. 

 

 

The following OSHA construction standards specifically call for a competent person: 

 

Standard Number Title            

 

CFR 29, Part 1926 -- Construction 
 

1926.32 ............. Definitions 

1926.62 ............. Lead 

1926.251 ........... Rigging equipment for material handling 

1926.354 ........... Welding, cutting, and heating in way of preservative coatings 

1926.451 ........... Scaffolding 

1926.500 ...........Scope, application, and definitions applicable to Subpart M - Floor and Wall Openings 

1926.502 ........... Fall protection systems criteria and practices 

1926.503 ........... Training requirements for Subpart M - Floor and Wall Openings 

1926  ................. Subpart M App C – Personal fall arrest systems - non-mandatory guidelines 

1926  ................. Subpart M App E – Sample fall protection plan - non-mandatory guidelines 

1926.550 ........... Cranes and derricks 

1925.552 ........... Material hoists, personnel hoists, and elevators 

1926.650 ........... Scope, application, and definitions applicable to Subpart P - Excavations 

1926.651 ........... Specific excavation requirements 

1926.652 ........... Requirements for protective systems 

1926  ................. Subpart P App A – Soil classification 

1926  ................. Subpart P App B – Sloping and benching 

1926.705 ........... Requirements for lift-slab operations 

1926.752 ........... Bolting, riveting, fitting-up, and plumbing-up 

1926.800 ........... Underground construction 

1926.803 ........... Compressed air 

1926.850 ........... Preparatory operations for Subpart T – Demolition 

1926.859 ........... Mechanical demolition 

1926.900 ........... General provisions for Subpart U – Blasting and the Use of Explosives 

1926.1053 ......... Ladders 

1926.1060 ......... Training requirements for Subpart X – Stairways and Ladders 

1926.1101 ......... Asbestos 

1926.1101  ........ App F – Work practices and engineering controls for Class I asbestos operations (non-mandatory) 

1926.1127 ......... Cadmium 
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DECKER CONSTRUCTION CO.  

SAFETY RULES POLICY 
 

 To ensure that the company safety rules will be effectively followed, DECKER 

CONSTRUCTION CO. will strive to: 

 

• Provide each employee with his or her own copy of the company safety rules. 
 

• Review the rules with all new employees before they begin work. 
 

• Discuss the rules periodically at company safety meetings. 
 

• Maintain accessible copies of the rules in every company office and on each jobsite. 
 

• Post the rules in a conspicuous place on each jobsite, if possible. 
 

 

 Although the safety rules in this program are not all inclusive, they should be considered –  

along with other regulations that may be issued from time to time – the primary safety rules of 

DECKER CONSTRUCTION CO..   

 

 More detailed rules can be found in the OSHA code book, Code of Federal Regulations 29, 

Part 1926. 

 

 Violation of any of these rules is cause for disciplinary action, up to and including and 

possible dismissal, even on the first violation. 
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DECKER CONSTRUCTION CO. 

SAFETY RULES 
 

• Employees must adhere to all FEDERAL, STATE AND LOCAL LAWS, as well as DECKER 

CONSTRUCTION CO. RULES AND POLICIES. 
 

• HARD HAT use is mandatory on all sites where hazards or potential hazards exist. 
 

• HORSEPLAY causes accidents and is strictly prohibited. 
 

• Employees must be alert to hazards and potential hazards, and must immediately REPORT ANY 

UNSAFE CONDITIONS, ACTS, TOOLS OR EQUIPMENT to the supervisor. Employees 

should never perform any assignment that is unsafe. 
 

• If an employee does not know the safe procedures for a job operation, he or she should ASK THE 

SUPERVISOR to demonstrate the approved safe methods. 
 

• Employees must REPORT ANY INJURY, ACCIDENT OR NEAR-MISS INCIDENT to the 

supervisor as soon as possible.    
 

• Employees must practice GOOD HOUSEKEEPING in all work areas at all times. No materials 

should be left in aisles, walkways, stairways or roads. 
 

• Employees must be aware of the location of all FIRE EXTINGUISHERS & FIRST AID KITS. 
 

• The use, possession, transportation, solicitation or sale of ALCOHOL OR DRUGS, including 

illegal drugs and misuse of prescription drugs, on company premises is prohibited.  
 

• No FIREARMS OR OTHER WEAPONS are permitted on the jobsite. 
 

• PERSONAL PROTECTIVE EQUIPMENT must be worn and used properly, as directed by the 

supervisor. 
 

• For all walking/working surfaces, employees must use FALL PROTECTION methods, such as 

guardrails, body harnesses, etc., WHEN WORKING AT HEIGHTS OVER SIX FEET.   
 

• EYE AND/OR FACE PROTECTION must be worn by all employees exposed to flying objects 

or potential eye or face injuries. 
 

• HEARING PROTECTION must be worn when operating powder-actuated tools. 
 

• PROTECTIVE CLOTHING and work shoes must be worn, as directed by the supervisor. 

Tennis shoes, shorts and sleeveless shirts are not permitted. 
 

• GLOVES must be worn by workers handling debris and rough or sharp edged material. 
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SAFETY RULES, PAGE 2 OF 2 
 

• TOOLS should be inspected frequently by employees for defects, and turned in to the supervisor 

for repair or replacement if they are damaged. 
 

• HAND TOOLS may not be used for any purpose other than those intended, and should be 

promptly repaired or replaced when necessary. 
 

• POWER TOOLS should only be operated by authorized personnel, with proper guards and 

safety devices in place. All electrical tools must be grounded or double insulated. 
 

• Employees must NEVER REMOVE OR BY-PASS safety equipment. 
 

• Employees should only APPROACH EQUIPMENT if the operator is aware of their presence. 
 

• MACHINERY must not be oiled, cleaned, adjusted or refueled while operating. 
 

• Employees are prohibited from IMPROPERLY RIDING ON EQUIPMENT –  including crane 

hooks, forklifts, hoists or other material handling equipment not intended to act as a personnel hoist. 
 

• LADDERS must be placed on a substantial base and may not be used if they have broken, split or 

missing rungs or rails. All ladders must extend at least 3-feet above the landing platform and must 

be securely fastened or tied-off, with slip-resistant feet. Do not stand on the top step of a stepladder.   
 

• SCAFFOLDING must be placed on a substantial base with base plates and screw jacks, with a 

Minimum width of two planks. Guardrails or the equivalent must be used on all open sides and ends. 
 

• FLOOR OPENINGS must be planked over or barricaded, and slab edges of an open building 

must be protected by a standard railing and toe boards. Employees must not move or remove the 

protective barriers unless directed by a supervisor. If temporary removal is required, the 

employees removing the barriers are responsible for their replacement as soon as possible. 
 

• EXCAVATION AND TRENCH CONSTRUCTION in soils other than rock, shale or 

consolidated slag, must be shored and/or braced if over five feet deep and not cut to the natural 

angle of repose of the surrounding material. No employee may enter a trench or confined space 

unless he or she is properly trained and authorized by a competent person. 
 

• GASOLINE must be stored and transported in approved safety cans only. Engines must be off 

when refueling and no smoking is permitted near flammable liquids. 
 

• SOURCES OF IGNITION are prohibited from areas where flammable liquids are stored or 

issued. Appropriate warning signs shall be posted at these locations. 
 

• COMPRESSED GAS CYLINDERS must be chained or otherwise secured in an upright 

position and must be placed in cylinder carts when transported. When not in use, cylinders must 

be capped and secured in an upright position, with oxygen and combustible gases separated by 20 

feet or a 5-foot non-combustible wall. 
 

VIOLATION OF SAFETY RULES MAY RESULT IN DISCIPLINE,  

UP TO AND INCLUDING DISMISSAL, EVEN ON FIRST VIOLATION. 
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ENFORCEMENT OF SAFETY RULES 
 

 Compliance with company safety rules and procedures is a condition of employment for 

working with DECKER CONSTRUCTION CO.. 

 

 To ensure the safest work environment possible and to prevent accidents and injuries, action 

will be taken immediately if violation of the rules is observed. Management personnel at all levels 

are responsible for the enforcement of the company safety rules. 

 

 Any violation of the rules will result in disciplinary action and can lead to dismissal, even 

upon first violation. Both the disciplinary policy and the company safety rules will be discussed 

with all employees at the time of initial hire and will be periodically reviewed during their 

employment. 

 

REINFORCEMENT OF SAFETY RULES 

  

 In addition to enforcement, DECKER CONSTRUCTION CO. will strive to provide positive 

reinforcement to employees that follow safety rules, provide safety suggestions or find unique 

approaches to avoid unsafe conditions. 

 

 The reinforcement program can be a simple “pat on the back” with a thank you, or a full-

blown incentive/awards program. Regardless of how DECKER CONSTRUCTION CO. recognizes 

positive behavior, it will use reinforcement techniques to motivate employees to work safely, to 

sustain employees’ awareness of safety, and to demonstrate that “safety pays” for both management 

and employees. 
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HARD HATS 

 
 Hard hats shall be worn in areas where there is a possible 

danger of head injuries from flying or falling objects, 

electrical shock and burns, or impact. 

 

 This protective equipment, guarding against impact 

injuries and penetration of falling and flying objects, shall 

meet the requirements of ANSI Z89.1 - 1986. 

 

 Hard hats for protection against electrical shock and 

burns shall meet the requirements of ANSI Z89.1 - 1971. 

 

 

 

 

 

 

 

 

 
 

 

 



 

  

 

 

 

 

 

 

 

 

 

 

LADDERS 

 

 A ladder’s purpose is so obvious that few people bother 

to learn the safe methods to climb and use this simple tool. 

 

 Selecting the right ladder for the job means using a 

ladder of proper length.  It is important to first determine the 

vertical height from ground level to the point where the 

ladder is resting against the building. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

  

 

 

 

 

 

 

 

SCAFFOLDS 

 

 Scaffolds shall be erected on a sound base that is capable 

of carrying the minimum intended load without settling or 

displacement. 

 

 The scaffold shall be capable of supporting at least four 

times the maximum intended load. 

 

 Guardrails and toeboards shall be installed on all open 

sides and ends of the platforms more than ten feet high. For 

scaffolds between four and ten feet, guardrails shall be 

installed if there is a minimum dimension in either direction 

of less than 45 inches. 

 

 Scaffold planking shall be overlapped a minimum of 12 

inches, and planks shall extend over their end supports not 

less than six inches, and not more than 12 inches. 

 

 A ladder or equivalent access shall be provided.  

 

 



 

  

 

DECKER CONSTRUCTION CO. 

SAFETY TRAINING POLICY 
 

 Training of employees is key to the effectiveness of the DECKER CONSTRUCTION CO. 

safety program and to the prevention of as many injuries and illnesses as possible. 

 

 Training for the construction industry also is mandated by OSHA in the Code of Federal 

Regulations 29, Part 1926.21(b)(2).  The standard states: 

 

“The employer shall instruct each employee in the 

recognition and avoidance of unsafe conditions and the 

regulations applicable to his work environment to control or 

eliminate any hazards or other exposure to illness or injury.” 

 

 In accordance with this standard, DECKER CONSTRUCTION CO. will train all employees 

to recognize and avoid general workplace hazards, as well as hazards and regulations specific to a 

particular line of work. All employees also will be taught to understand and to follow all company 

safety policies and procedures. 

 

 In addition, certain employees will be required to attend specialized training classes to learn 

to operate equipment, become certified in particular areas, or receive knowledge to become 

designated as a “competent person.” 

 

 Documentation will be maintained for all training – including attendance lists, subjects 

covered and questions or suggestions discussed.  Unexcused absences from training classes could 

lead to disciplinary action. 

 

 Safety training will be an ongoing process and will be for all employees, including office 

management and field personnel.  It may be conducted in a group setting or with an individual, 

depending on the topic and circumstances. 
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DECKER CONSTRUCTION CO. 

SAFETY TRAINING PROGRAMS 
 

COMPANY SAFETY RULES 
 

 DECKER CONSTRUCTION CO. will strive to provide each employee with a copy of the 

company safety rules before beginning work.  A signed acknowledgement that the employee has read 

or has been trained in the rules will be maintained on file. (See the section, “Company Safety Policy” 

for a copy of the form.) 
 

SUPERVISOR TRAINING 
 

 Site supervisors will receive periodic instruction to maintain and enhance their 

communication and instructional skills, as well as their knowledge of the safety regulations and 

practices which they supervise. 
 

NEW EMPLOYEE TRAINING 
 

 In addition to the company safety rules, new employees will be oriented to other company 

safety policies, site-specific requirements and safety procedures for their assigned tasks, before 

beginning work. 
 

WEEKLY SAFETY MEETINGS 
 

 Jobsite safety meetings, or “tool box talks,” will be held regularly and frequently (typically, 

weekly) to reinforce company rules and to discuss site-specific conditions.  Attendance at the 

meetings is mandatory for all crew members. Each meeting will discuss a topic pertinent to the 

specific jobsite – such as ladder safety, scaffolding or fire prevention. 
 

POSITION TRANSFERS OR CHANGED CONDITIONS 
 

 Employees changing to a new position or to a new jobsite will be trained in site-specific 

requirements and safety procedures for their newly-assigned tasks.  The employer will not assume 

that the employee has been trained for a new task simply because he or she already works for the 

company. 

 

 Also, when a new phase of a job operation begins, employees will be made aware of new or 

added potential hazards, and the action they must take to eliminate or control the unsafe conditions. 
 

HAZARD COMMUNICATION TRAINING 
 

 Employees will be trained in the company’s hazard communication policy before beginning 

work. The training will include information on the “haz-com” standard, physical and health hazards 

of pertinent chemicals, non-routine tasks, and the use and availability of the company’s Material 

Safety Data Sheets and labels. 
 

EQUIPMENT 
 

 When issued personal protective equipment or tools, employees will be instructed how to 

use the equipment properly and safely. 
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SAFETY TRAINING  

ATTENDANCE RECORD 

 

 

COMPANY             
 

DATE   TIME   NUMBER OF STUDENTS IN ATTENDANCE    
 

CLASS CONDUCTED BY (Name and Title)         
 

LOCATION             
 

SUBJECTS COVERED           
 

              
 

              
 

COMMENTS             
 

              
 

              
 

OTHER COMPANIES THAT ATTENDED THE TRAINING SESSION:     
 

              

 

ATTENDEES’ NAMES (Please print.)     ATTENDEES’ SIGNATURES 
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

 

 



 

  

 

RECORDKEEPING AND POSTING 

PROCEDURES 

 

INJURY AND ILLNESS RECORDS 
 

 DECKER CONSTRUCTION CO. will maintain accurate injury and illness records – such as 

the OSHA 300, 300A and 301 forms. 

 

 If employees work at various locations, the records will be maintained at the location from 

which they are paid or at the main base from which they operate. However, if DECKER 

CONSTRUCTION CO. works on a project away from the main office for more than a year, it will 

maintain a separate log for that establishment. 

 

 The forms will be kept on a calendar year basis, and maintained by the employer for at least 

five years. The records will be available for inspection and copying by OSHA or other authorized 

government agencies. 

 

REQUIRED OSHA FORMS 
 

OSHA No. 300 - Log of Work-Related Injuries and Illnesses 

 

 The OSHA 300 Log is a required document used to record and classify “OSHA-recordable” 

injuries and illnesses. The log includes employee information, basic accident information and the 

frequency and severity of each case. 

 

 We will use the OSHA 300 Log to track injury and illness trends – such as prevalent types of 

injuries, potentially defective tools that cause injuries, etc.  We then will investigate this information 

in an attempt to prevent similar accidents in the future. 

 

OSHA No. 300A - Summary of Work-Related Injuries and Illnesses 

 

 The OSHA 300A Summary shows the work-related injury and illness totals for the year. At 

the end of the year, DECKER CONSTRUCTION CO. will count the number of injuries and the 

number of illnesses from the 300 Log and transfer the totals to the 300A Summary.   

 

 We then will post the 300A Summary from the previous year during the months of February, 

March and April in a visible location that all employees can see. 

 

OSHA No. 301 –Injury and Illness Incident Report 

 

 An OSHA 301 Report – which provides more detailed information about every entry on the 

OSHA 300 Log – will be completed within seven calendar days of receiving information that a 

recordable incident has occurred. The employer may use an insurance, workers’ compensation, or 

company-devised form in place of the OSHA 301, provided all the same information is recorded. 

 

 The OSHA 301 will be used as an “accident investigation” form for some incidents. The 

most serious incidents, however, will be investigated with a much more in-depth accident form. 
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RECORDKEEPING AND POSTING, PAGE 2 OF 2 
 

COMPANY FORMS 
 

 In addition to the OSHA injury and illness forms, DECKER CONSTRUCTION CO. will 

strive to maintain reports for injuries that are not OSHA-recordable, along with “near-miss” 

incidents. 

 

JOBSITE POSTERS 
 

 The company also will strive to post the following posters or notices (if applicable) on all 

sites or in a central company location:  

 

• OSHA’s “It’s the Law!” poster 

• Emergency phone numbers 

• Proof of workers’ compensation coverage 

• Ohio Minimum Wage Law 

• Ohio Minor Labor Law 

• Ohio Fair Employment Practices Law 

• Ohio Unemployment Compensation Law 

• Equal Employment Opportunity is the law 

• Employee Polygraph Protection Act 

• Family and Medical Leave Act 

• Davis-Beacon Public Contracts Act 

• Fair Labor Standards Act 

• Walsh-Healy Public Contracts Act 
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JOBSITE INSPECTIONS 
 

 The purpose of the DECKER CONSTRUCTION CO. inspection program is to detect hazards in the 

work environment – including existing and potential hazards, as well as violation of company safety rules 

and local, state and federal regulations. 

 

 Hazards may include unsafe acts, unsafe conditions or unsafe machinery and tools, and may be 

general construction hazards or site-specific conditions. 

 

 The frequency of the inspections will depend on the complexity and type of work, equipment and 

materials, along with site-specific hazardous conditions. 

 

 The inspection program will include at least daily walk-through “inspections” and weekly 

inspections by the job supervisor, along with periodic inspections by the safety coordinator and/or upper 

management.   

 

 All employees designated to conduct inspections will be trained in the procedure. 

 

 In addition to detecting hazards, the inspection process will include plans to abate any of the 

problems that are identified.  Action to correct or control the hazard will be taken immediately, once the 

hazard is determined. 

 

 Inspections will be documented, with copies of the report distributed to the jobsite supervisor, 

company safety coordinator and other contractors on site, if applicable.  (Daily walk-through “inspections” 

can be documented as part of the daily job log or notes and be maintained with the job files.)  Abatement 

techniques will be documented on the original inspection form that listed the hazard. 

 

DAILY WALK-THROUGH “INSPECTIONS” 
 

 As part of the supervisor’s day-to-day duties, he or she will be constantly aware of jobsite 

surroundings and workers’ actions affecting safety. 

 

 Each day, while conducting other job responsibilities, the supervisor also will watch for 

hazardous conditions and unsafe acts.  This includes observing how people move and perform their 

tasks, as well as broken tools or blatant rule violations. 

 

 As appropriate, daily notes will be maintained to document the ongoing awareness 

“inspections.”  Topics to be included on the daily report might include: 

 

• Job identification 

• Supervisor’s name 

• Date and time of the “walk-through” 

• Any hazardous conditions or unsafe acts recognized 

• Correction or control of the hazards or unsafe acts 
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JOBSITE INSPECTIONS, PAGE 2 OF 2 
 

WEEKLY INSPECTIONS 
 

 Comprehensive inspections will be conducted weekly and will include the completion of an 

inspection checklist as documentation. 

 

 The checklist will cover basic information, as well as topics pertinent to the specific job.  

However, the checklist will only be used as a guide, and not an “end-all” to the inspection process. If 

necessary, additional notes will be added to supplement the checklist. 

 

PERIODIC INSPECTIONS 
 

 Because it is important for a “fresh set of eyes” to review a project, periodic inspections will 

be conducted by the safety coordinator and/or management personnel.  Also, when applicable, a 

safety consultant or insurance carrier may conduct inspections. 

 

 These inspections will be both scheduled and unannounced, with the frequency determined 

by the individual job. 

 

 As with weekly inspections, the periodic inspections will be documented.  The results will be 

discussed immediately with the job supervisor so that abatement measures can be taken. 
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WEEKLY INSPECTION CHECKLIST 
 
COMPANY     JOB        
 

JOB SUPERVISOR        DATE    
 

PERSON CONDUCTING INSPECTION      TIME    
  

This checklist covers general safety issues and should not be considered an “end-all.” Additional notes are encouraged. 
 

“Y” =  Yes. 

“N” =  No, but this will be given immediate attention, with abatement measures and dates noted. 

“N/A” =  Not applicable to the particular job at this time. 

JOBSITE 

INFORMATION 

  Are the OSHA poster and other applicable posters conspicuously placed on the jobsite? 

  Was the weekly safety meeting (“tool box talk”) held? 

  Is the first aid kit stocked and in a conspicuous, accessible place? 

  Are injury and illness records up-to-date? 

  Are emergency phone numbers posted? 
 

HOUSEKEEPING 

  Are the working areas generally neat and free of debris? 

  Is there ample access to, and use of, trash containers? 

  Is waste disposed of regularly? 

  Are passageways and walkways clear? 

  Is there adequate lighting? 

  Is there adequate ventilation? 

  Are sanitary facilities adequate and clean? 

  Is there an adequate supply of drinking water and disposable drinking cups? 
 

PERSONAL PROTECTIVE EQUIPMENT 

  Are hard hats worn at all times when an overhead hazard exists? 

  Is proper eye protection used? 

  Is proper hearing protection used? 

  Is proper respiratory protection used? 

  Are proper work shoes and clothing worn? 

  Is proper fall protection equipment used? 
 

FIRE PREVENTION 

  Has an emergency action plan been developed for the site? 

  Have employees been instructed in fire policies and procedures? 

  Have fire extinguishers been checked? 

  Are “No Smoking” signs posted and rules enforced? 

  Is the route for emergency vehicles accessible? 
 

LADDERS 

  Are ladders in good condition? 

  Are ladders properly maintained and stored? 

  Are metal ladders kept away from all electrical exposure? 

  Do ladders extend three-feet above the landing? 

  Are ladders tied-off? 

  Are stepladders fully opened when in use? 
 

SCAFFOLDS 

  Are scaffolds properly erected, under the supervision of a competent person? 

  Are all connections secure? 

  Are scaffolds plumb and square, with cross-bracing? 

  Are guardrails, midrails and toeboards in place? 

  Are scaffolds tied to a structure? 

  Are foot sills and mud sills used? 

  Are workers protected from falling objects? 

  Is scaffold equipment properly maintained and in good working order? 

 

 



 

  

 

HAND & POWER TOOLS 

  Is the proper tool being used for the job? 

  Have employees been instructed in the correct use of each tool? 

  Are tools properly maintained and stored? 

  Are tools inspected for defects? 

  Are damaged tools repaired or replaced immediately? 

  Do power tools have the proper grounding? 

  Are all mechanical safeguards in use for power tools? 
 

HEAVY EQUIPMENT 

  Is equipment regularly inspected and maintained? 

  Is there adequate lubrication of moving parts? 

  Do all lights, brakes and warning signals work? 

  Are noise arresters in use? 
 

ELECTRICAL WORK 

  Are tools grounded? 

  Is there adequate, well-insulated wiring? 

  Are fire hazards checked and are fire extinguishers provided? 

  Are electrical dangers posted? 

  Are terminal boxes equipped with required covers and are covers used? 

  Have overhead and underground power hazards been assessed and eliminated? 
 

MATERIAL HANDLING AND STORAGE 

  Are materials stored neatly and properly? 

  Are stacks steady and not too high? 

  Are employees lifting loads correctly? 

  Is traffic flow maintained and controlled? 
 

HOISTS, CRANES AND DERRICKS 

  Is a visual inspection conducted daily? 

  Is a more detailed inspection performed on a regular basis? 

  Are power lines inactivated, removed or at a distance far enough away? 

  Are signalmen used when needed? 
 

FLAMMABLE GASES AND LIQUIDS 

  Are all containers clearly labeled? 

  Are proper storage practices observed? 

  Are there adequate fire extinguishers nearby? 

  Are carts used for moving the cylinders? 

 

NOTES             

 

             

 

             

 

             

 

             

 

             

 

             

 

             

 

             

 

             

 

             



 

  

 

STATIONARY SCAFFOLD SAFETY CHECKLIST 
 

PROJECT:         DATE:    
 

COMPANY:             
 

NAME/TITLE OF PERSON CONDUCTING INSPECTION:        
 

 YES NO ACTION/COMMENTS 

1. Are scaffold components and planking in safe condition or  

 use and is plank graded for scaffold use? 

   

2. Is the frame spacing and sill size capable of carrying  

       intended loadings? 

   

3. Have competent persons been in charge of erection? 

 

   

4. Are sills properly placed and adequate size? 

 

   

5. Have screw jacks been used to level and plumb scaffold  

       instead of unstable objects like concrete block, bricks, etc.? 

   

6. Are base plates and/or screw jacks in firm contact with 

       sills and frame? 

   

7. Is the scaffold level and plumb?    

 

8. Are all scaffold legs braced with braces properly attached?    

 

9. Is guard railing in place on all open sides and ends above  

       10 feet (4 feet if less than 45 inch diameter)? 

   

10. Has proper access been provided?    

 

11. Has overhead protection or wire screening been provided  

       when necessary? 

   

12. Has scaffold been tied to structure at least every 30 feet 

       in length and 26 feet in height? 

   

13. Have free standing towers been guyed or tied every  

       26 feet in height? 

   

14. Have brackets been properly placed?    

 

15. Have putlogs been properly placed?    

 

16. Have tubes and clamps been properly placed?    

 

17. Are all nuts and bolts tightened?    

 

18. Is scaffold free of makeshift devices or ladders to  

       increase height? 

   

19. Are working level platforms fully planked between  

       guardrails? 

   

20. Does plank have minimum 12 inch overlap and extend  

        6 inches beyond supports? 

   

21. Are toeboards installed properly?    

 

22. Have hazardous conditions been provided for power lines?    

 

23. Have hazardous conditions been provided for wind loading?    

 

24. Have hazardous conditions been provided for possible  

       washout of footings? 

   

25. Have hazardous conditions been provided for uplift  

       and overturning moments due to placement of brackets, 

       putlogs or other causes? 

   

26. HAVE PERSONNEL BEEN INSTRUCTED IN THE  

       SAFE USE OF THE EQUIPMENT? 

   

 



 

  

 

 

Forklift Daily Checklist 
 

COMPANY        JOB       

SUPERINTENDENT             

PERSON CONDUCTING THE INSPECTION          

FORKLIFT ID        DATE       TIME     

 

Item Was item 

checked? 

Comments 

Crankcase oil level   

Engine belts   

Plug wires   

Brake fluid level   

Hydraulic fluid level   

Fuel tank level   

Tire/wheel rim condition   

Head lights/tail lights   

Turn signals   

Warning lights   

Hour meter   

Other gauges   

Forks (for damage)   

Mast chains/hydraulic lines   

LPG tank clamps   

Safety belts/lines   

Fire extinguisher   

Overhead cage condition   

Safe operating capacity of forklift 

or attachments 

  

Horn   

Backup lights/buzzers   

Steering   

Service brake and parking brake   

Motorola pedal (forward/reverse)   

Transmission (forward/reverse)   

Seat belt      

Seat safety switch     

Hydraulic controls/stick, marking   

Mast lift operation (up/down)   

Mast tilt operation     

Side shift/squeeze     

Hydraulic leaks     

Battery charge   

Other comments: 

 

 

 
     



 

  

 

 

 

OVERHEAD CRANE & HOIST SAFETY INSPECTION RECORD 
Manufacturer: 

 

Model: Serial No.: Reach: Capacity: Location: 

 

 

COMPONENT 

UNIT OR PART 

 

I 

N 

S 

P  C 

E  O  

C D 

T  E 

I    

O 

N 

 

 

 

PROBLEM 

S 

A 

T 

I 

S 

F 

A 

C 

T 

O 

R 

Y 

A 

D 

J 

U 

S 

T 

R 

E 

P 

A 

I 

R 

 

 

 

CORRECTIVE ACTION NOTES 

BRIDGE 

BRAKE D      

WALKWAYS M      

GUARD RAILINGS M      

GUARDS M      

MOTOR P      

BUMPERS M      

WHEELS P      

FRAME P      

FIRE (CAR) 

   EXTINGUISHER 

D      

CAPACITY MARKED D      

RAIL SWEEPS P      

TROLLEY 

MOTOR P      

BRAKE D      

WHEELS P      

BUMPERS M      

GUARDS M      

FRAME P      

HOIST 

MOTOR D      

MOTOR BRAKE D      

MECHANICAL 

    LOAD BRAKE 

D      

OVERLOAD CLUTCH M      

COUPLINGS P      

GEARS, SHAFTS  

   AND BEARINGS 

P      

ROPE DRUM M      

GUARDS M      

LIMIT SWITCH D      

SHEAVES M      

CHAIN DRIVE  

   SPROCKETS 

M      

CABLE IN DRUM  

   GROOVES 

M      

CAPACITY MARKED D      

HOOKS 

DEFORMATIONS  

   OR CRACKS 

D      

THROAT  

   OPENING - 15% 

D      

TWIST - 10% D      

PROOF TEST P      

 



 

  

 

ACCIDENT INVESTIGATION 
 

 All accidents, including “near-miss” incidents, must be immediately reported to a supervisor, 

and will be investigated to determine cause. The investigation will be “fact finding,” but not “fault 

finding.” 

 

 After cause is determined, immediate action will be taken to control or eliminate the hazard 

before another incident can occur. 

 

 Depending on the severity of the accident, the job supervisor, and possibly the safety 

coordinator and/or upper management personnel, will participate in the investigation.  All reports 

will be forwarded to management for review and for workers’ compensation notification. 

 

 As soon as possible after the incident, the area should be secured to prevent any changes 

prior to the investigation.  If appropriate, equipment and tools should be removed from the area and 

stored safely, for further review. 

 

 Accident reports should be factual, complete documents, finalized within 24 hours of the 

accident, if possible.  They will include at least the following information: 

 

• Employee information – name, address, social security number, gender, occupation, date of 

birth and training history. 
 

• Jobsite information – address, special job conditions (environmental concerns, weather, etc.) 
 

• Accident data – date and time of the accident, type of accident, what the employee was doing 

when the accident occurred, the series of events leading to the accident, materials and equipment 

involved, unsafe conditions or acts, previously known or reported problems with the action and 

other contributing factors. 
 

• Injury data – nature and severity of the injury and body part or parts injured. 
 

• Interviews with the involved employee(s) and witnesses. 
 

• Safety rules – the pertinent rules and regulations in effect at the time of the incident, and their 

impact on the situation. 
 

• Photographs and/or drawings taken as soon as possible, to avoid changed conditions. 
 

• Analysis – determination of the primary and contributory causes of the accident. 
 

• Corrective Action – steps that might be taken to prevent future occurrences and assignment of 

responsibility and accountability for corrective action. 
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ACCIDENT INVESTIGATION REPORT 
 

To be used in addition to, not in place of OSHA and workers’ compensation forms. 
 

JOB INFORMATION 
 

EMPLOYER              
 

SUPERVISOR’S NAME            
 

JOB     SITE ADDRESS        
 

SPECIAL JOB OR WEATHER CONDITIONS         
 

              

 

EMPLOYEE INFORMATION 
 

EMPLOYEE NAME            
 

ADDRESS             
 

SSN    GENDER  DATE OF BIRTH     
 

JOB POSITION       YEARS IN THIS JOB POSITION    
 

PERTINENT TRAINING REQUIREMENTS FULFILLED (To be verified by company records.) 
 

              
 

              
 

              
 

INJURY DATA 
 

NATURE OF THE INJURY AND BODY PART(S) INJURED       
 

              
 

WHO PROVIDED FIRST AID?           
 

WHAT TYPE OF FIRST AID WAS PROVIDED AND WHEN?       
 

              
 

WAS THE EMPLOYEE TRANSPORTED TO A HEALTH CARE FACILITY?     
 

IF SO, WHICH FACILITY AND WHAT PHYSICIAN TREATED THE EMPLOYEE?     
 

              
 

              

 

ACCIDENT DATA 
 

DATE AND TIME OF THE ACCIDENT          
 

ADDRESS/LOCATION OF THE ACCIDENT         
 

NUMBER OF PHOTOGRAPHS TAKEN          

 



 

  

 

ACCIDENT INVESTIGATION REPORT –  PAGE 2 OF 4 
 

 

DETAILED DESCRIPTION OF THE ACCIDENT (Including unsafe conditions or unsafe acts) 
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

WHAT PERSONAL PROTECTIVE EQUIPMENT WAS REQUIRED AND WAS IT USED CORRECTLY? 
 

              
 

              
 

              
 

WHAT TOOLS, MACHINERY AND MATERIALS WERE BEING USED AND WERE THEY USED CORRECTLY? 
 

              
 

              
 

WAS THERE ANY PROPERTY OR EQUIPMENT DAMAGE?  IF YES, EXPLAIN     
 

              
 

              

 

SAFETY RULES 
 

WHAT PERTINENT SAFETY RULES WERE IN EFFECT?        
 

              
 

              
 

WERE THE RULES BEING FOLLOWED CORRECTLY? IF NOT, EXPLAIN     
 

              
 

              
 



 

  

 

ACCIDENT INVESTIGATION REPORT –  PAGE 3 OF 4 
 

ACCIDENT ANALYSIS 
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

CORRECTIVE AND PREVENTATIVE ACTION 
 

              
 

              
 

              
 

              
 

              

 

INTERVIEWS 
 

SEE ATTACHED STATEMENT(S) FROM AFFECTED EMPLOYEES AND/OR WITNESSES. 
 

WITNESS NAME(S) & ADDRESSES 
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 



 

  

 

 

ACCIDENT INVESTIGATION REPORT –  PAGE 4 OF 4 
 

INVESTIGATION INFORMATION 
 

INVESTIGATOR(S)’ NAME           
 

INVESTIGATOR(S)’ SIGNATURE          
 

SUPERVISOR’S SIGNATURE           
 

DATE INVESTIGATION WAS COMPLETED         
 

 

AFFECTED EMPLOYEE OR WITNESS STATEMENT 
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

              
 

I have read the above witness report consisting of    pages regarding the facts and  

surrounding an accident on        at approximately  

   .  I agree that it is correct and true to the best of my knowledge. 
 

NAME AND SIGNATURE OF EMPLOYEE/WITNESS (circle one)       
 

NAME AND SIGNATURE OF INTERVIEWER (if appropriate)       
 

DATE OF INTERVIEW            
 



 

  

 

EMERGENCY RESPONSE AND FIRST AID 
 
GENERAL GUIDELINES 
 

 To prevent or to minimize fatalities, injuries and damages, DECKER CONSTRUCTION 

CO. has implemented a plan to respond to all jobsite emergencies – including fires, natural disasters 

and medical incidents. 

 

 Each jobsite will generally have a separate plan, geared specifically to the site.  The plan will 

detail at least the following information for the site: 

 

• Designated first-aid/CPR giver and training completed 

• Other trained emergency personnel, if applicable 

• Location of first aid kits or first aid materials 

• A site evacuation plan 

• Rescue procedures 

• Transportation plans 

• Fire procedures 

 

 On every jobsite, employees will be trained in the emergency plan, and will be instructed to 

remain calm if an emergency occurs. In addition, employees will be instructed to immediately notify 

their supervisor, call emergency services for help and provide first aid, if qualified. 

 

 All emergency phone numbers, along with the type of information to convey, will be posted 

in a conspicuous place. 

 

 First aid kits will be checked by the superintendent each week – as a part of the jobsite 

inspection – to ensure that all the supplies in the kit are approved and easily accessible.  Sterile items 

will be individually sealed and stored in a weatherproof container. 

 

 Both the general emergency plan and the site-specific plan will be reviewed periodically with 

employees at the weekly “tool box talks.” 
 

INJURY AND ILLNESS MANAGEMENT 
 

 As part of the company safety rules, all emergencies, accidents and “near miss” incidents 

must be reported immediately to a job supervisor. Upon notification, the supervisor will report and 

investigate the incident to ensure proper medical treatment is administered to the affected worker(s).   

 

 As appropriate, workers’ compensation forms will be completed and the Ohio Bureau of 

Workers’ Compensation (BWC) will be notified of the potential claim. If possible, the company will 

report all compensation cases to BWC within 28 days of the injury or within one week of being 

notified of the incident. 

 

 If the incident results in a lost-workday claim, the company will maintain regular 

communications with the injured employee – to ensure that proper medical treatment is provided and 

in an effort to have the employee return to work as soon as possible. In addition, the company will 

encourage rehabilitation and strive to offer a transitional work program for injured employees. 
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EMERGENCY PHONE NUMBERS 
(To be posted in a conspicuous place, in compliance with OSHA Reg. 1926.50) 

 

PHYSICIAN  
 

HOSPITAL  
 

AMBULANCE  
 

FIRE DEPARTMENT  
 

POLICE  
 

OSHA                   1-800-321-6742  
             (Emergency only – to report a fatality or multiple hospitalization .)  

 

SITE ADDRESS & DIRECTIONS  
 

  
 

  



 

  

 

FIRE PREVENTION AND PROTECTION 
 

 DECKER CONSTRUCTION CO. is committed to preventing and minimizing injuries and 

damages  

caused by fire. 

 

 Employees of DECKER CONSTRUCTION CO. are expected to follow the safe working 

guidelines in this section that have been compiled by the State of Ohio, Bureau of Workers’ 

Compensation, Division of Safety & Hygiene. In addition, all employees shall be aware of site-

specific fire prevention plans – including the location of any alarms, placement of fire extinguishers 

and evacuation plans. 

 

SAFE WORKING RULES  FOR JOBSITE FIRE PREVENTION 
 

 Fuel, heat and oxygen – together these three elements will start a fire.  On a jobsite, the 

elements are there, although the amount and locations change constantly.  

 

 Piles of wood scraps, cardboard, straw, paper and other trash are fuel sources that accumulate 

daily. Heat sources also are present.  Cutting and welding torches, carelessly discarded matches, 

cigarettes, roofers’ tar kettles, and temporary heaters and lights are familiar objects on jobsites. 

Oxygen, the third element necessary for a fire, is present in the atmosphere. 

 

 All employees should take reasonable precautions to prevent fires on the site and every 

worker should know: 
 

• Where the fire extinguishers are located. 
 

• How to operate the extinguishers. 
 

• The classifications of fire extinguishers and the classes of fires. 
 

• How to call the fire department. 
 

• How to make sure that a used fire extinguisher has been recharged and whom to notify when the 

extinguisher has been used and needs refueling. 

 

FIRE CLASSIFICATIONS 
 

 Class A fires  consume combustible materials such as wood, cloth and paper.  These fires 

need the quenching/cooling effect of water, or solutions that are mostly water, to lower the 

temperature of the burning material below its ignition level. 

 

  Class B fires  occur in flammable petroleum products or other flammable liquids and 

greases. The blanketing/smothering action of an oxygen-excluding medium is most effective in 

extinguishing class B fires. 

 

 Class C fires  involve electrical equipment and must be extinguished by a medium that does 

not conduct electricity. 

 

 Class D fires  involve combustible metals.  Fire extinguishers for class D fires will state the 

kind of metal they should be used on. 
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FIRE PREVENTION AND PROTECTION, PAGE 2 OF 5 
 

EXTINGUISHER LOCATIONS 
 

 A fire extinguisher rated not less than 2A will be provided for each 3,000 square feet of the 

protected building area or major fraction thereof.  Travel distance from any point of the protected 

area to the nearest fire extinguisher will not exceed 100 feet. 

 

 Fire extinguishers will be available for use at or near: 

• Tunnels, caissons and shafts 

• Blasting operations 

• Welding and cutting operations 

• Roofing operations using tar kettles 

• Refueling and service areas 

• Molten-lead operations 

• Demolition sites 

• Temporary heating facilities 

 

GENERAL RULES FOR USING MOST FIRE EXTINGUISHERS 
 

• Use the fire extinguisher in the upright position. 
 

• Start the discharge of the extinguisher eight feet from the fire, ideally with the wind at your back. 
 

• Attack the fire as you advance. 
 

• Work quickly, since the discharge time to empty the contents of the extinguisher is usually about 

one minute. 
 

• If you are out in the open, be prepared to retreat in case of a sudden change in wind direction. 
 

• In enclosed areas you may be on your knees with your head no higher that the upright 

extinguisher you are using – the best air to breathe is between knee-level and the floor. 
 

• With water-type extinguishers, direct the stream at the base of the fire and move forward. 
 

• When using dry chemical extinguishers, attack the nearest edge of the fire and walk forward, 

moving the nozzle rapidly with a side-to-side sweeping motion.  Direct the initial discharge from 

a distance no closer than eight feet from the fire. 
 

• When fighting flammable liquid fires with carbon-dioxide (CO2) extinguishers, use the CO2 

from the extinguisher discharge horn to sweep the flames off the burning surface.  Start at the 

near edge of the fire and gradually move forward, waving the discharge cone slowly from side to 

side.  Be careful when using this type of extinguisher in an enclosed area, because carbon 

dioxide may produce an oxygen deficit in the area. 
 

• When two or more persons are using fire extinguishers on a flammable-liquid fire, they must act 

as a team, working from the same side of the fire and making sure the fire does not re-ignite 

between them. 
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FIRE PREVENTION AND PROTECTION, PAGE 3 OF 5 
 

FIRE ALARM 
 

 All employees will be instructed in the location and operation of the fire alarm and means 

will be available for calling the fire department quickly. Firefighters will have easy access to all parts 

of the project. 

 

FIRST AID 
 

 Approved first aid kits will be easily accessible to all employees, and a person with a valid first 

aid training certificate – from the American Red Cross or equivalent – will be available at the site. 

 

CONSTRUCTION SHEDS 
 

 About as many fires occur in temporary construction sheds as in the main buildings.  The 

most serious are those involving a number of closely grouped sheds or buildings under construction. 

 

 To lessen this problem, construction sheds should be located outside, at least 50 feet from the 

main building and 30 feet from each other, when sufficient area is available. 
 

 Whenever possible, noncombustible construction materials will be used, especially if sheds 

must be located where a fire in one will endanger the main building or other sheds. 

 

CUTTING AND WELDING 
 

 Because sparks from cutting and welding cause more construction fires than any other 

source, all cutting and welding will be carefully supervised, and adequate precautions will be taken.  

After a cutting or welding operation is finished, the area will be inspected. 

 

 Combustibles that might be exposed to sparks will be removed, or covered with fire-resistant 

tarpaulins. 

 

 A worker with an extinguisher will be stationed near each operation to ensure neither sparks 

nor hot metal starts a fire. 

 

 Cutting and welding will be prohibited at locations where explosives and vapors are present 

or where combustibles remain – regardless of other precautions. 

 

TEMPORARY HEATERS 
 

 Heaters using kerosene, electricity, natural gas or liquid petroleum gas (LPG) will be safely 

arranged, well-maintained and carefully supervised. 

 

 Solid-fuel-burning salamanders will be prohibited in enclosed buildings and on scaffolds. 

Heaters will be placed on solid bases and kept away from woodwork and tarpaulins. 

 

 Floors near the heaters will be free of combustible material, and tarpaulins will be fastened 

securely so they cannot be blown against heaters. 
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FIRE PREVENTION AND PROTECTION, PAGE 4 OF 5 
 

FLAMMABLE LIQUIDS 
 

 During construction, care will be taken in handling and storing paints, thinners, diesel fuel 

and gasoline. Only approved safety cans will be used for handling gasoline and other low-flash-point 

liquids. 

 

 Gasoline and diesel storage tanks will be identified and “No Smoking” signs will be posted 

in fueling areas. 

 

 Dispensing units will be protected from collision damage, and flammable liquids will be kept 

in closed containers when not in use. 

 

 Flammable-liquid spills will be cleaned up immediately.   

 

 All equipment motors will be shut off during refueling. 

 

 Tar and asphalt kettles will be placed safely outside the building, with fire extinguishers kept 

near the kettles. Safety glasses or face-shields will be worn while watching kettles – which will be 

constantly watched to prevent boiling over or igniting.  Metal covers will be available to smother any 

flame-up. 

 

 Powder-actuated tools will not be used in flammable atmospheres or near flammable liquids. 

 

LIQUID PETROLEUM GAS (LPG) 
 

 When LPG cylinders are stored, they will be secured in an upright position outside of 

buildings. LPG and compressed-oxygen cylinders will not be stored adjacent to oil, grease or other 

highly combustible materials. 

 

 Precautions will be taken to prevent damage to the LPG system, valves and regulators. 

 

RUBBISH DISPOSAL 
 

 Fires can easily start in piles of trash and debris, but the chances of fire decrease as the 

amount of easily ignited fuel exposed to an ignition source is decreased. 

 

 Paper wrappings, scrap lumber and other combustible rubbish will be disposed of regularly, 

promptly and safely.  Oily waste, paint rags and other materials subject to spontaneous ignition will 

be disposed of properly. 

 

 Smokers will discard their cigarette butts and burnt matches safely. 

 

 Open fires to dispose of trash and rubbish will not be permitted. 
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FIRE PREVENTION AND PROTECTION, PAGE 5 OF 5 
 

ACCESS AND EGRESS 
 

 A double-cleated ladder, or two or more separate ladders will be provided if ladders are the 

only way to enter or leave a working area for 25 or more employees.  They also will be provided 

when a ladder is to serve simultaneous two-way traffic. 

 

 When a building or structure has only one point of access between levels, that point of access 

will be kept clear to permit free passage of employees.  When work must be performed or equipment 

must be used that would restrict free passage at that point of access, a second point of access must be 

provided. 

 

 When a building or structure has two or more points of access between levels, at least one of 

those points will be kept clear to permit free passage of employees. 
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CONSTRUCTION HOUSEKEEPING 
 

 Good housekeeping is an essential part of safety on any construction jobsite.  DECKER 

CONSTRUCTION CO. has adopted the following information – compiled by the State of Ohio, 

Bureau of Workers’ Compensation, Division of Safety & Hygiene – as its company housekeeping 

policy. 

 

SAFE WORKING RULES FOR CONSTRUCTION HOUSEKEEPING 
 

 Reducing the number of accidents that result from poor housekeeping is good business.  The 

reduction serves a two-fold purpose, by helping keep workers on the job and by cutting equipment 

losses.  A good housekeeping program enhances public relations, promotes job morale, increases 

efficiency and production and presents a picture of a well-organized jobsite. 

 

 The following are steps to a good housekeeping program that will be established on every 

jobsite: 

 

• Areas will be designated for material storage, parking and trash, as well as for storage of 

compressed-gas cylinders. 
 

• Areas will be provided for employee tools and adequate lighting and ventilation will be provided. 
 

• Metal containers that are to be used for trash, paper and debris will be marked. 
 

• For safe vehicular access and movement of traffic, roads will be kept in  good condition.  Clear 

access will be maintained to material storage, parking and trash areas. 
 

• Posters and signs will be prominently displayed. 

 

HOUSEKEEPING RULES 
 

• Storage areas:  All materials will be maintained in neat stockpiles for ease of access. Aisles and 

walkways will be kept clear of loose materials.    
 

• Work areas:  Loose materials and waste will be cleaned up immediately. This is especially 

important in the aisles and in the vicinity of ladders, ramps, stairs, rolling scaffolds and 

machinery. Tools and loose materials will be removed if they create a hazard. 
 

• Areas used by personnel:  Empty bottles, containers and papers will not be allowed to 

accumulate where lunches are eaten on the jobsite.  Trash disposal cans will be provided. 
 

• Oil and grease:  Spills of oil, grease or other liquids will be cleaned immediately or sprinkled 

with sand. 
 

• Disposal of waste:  Litter will be prevented by providing suitable receptacles for waste and 

scrap. Combustible waste such as oily rags or paper will be stored in a covered metal container 

and waste will be disposed of regularly. 
 

• Protruding nails:  Protruding nails will be removed or clenched as the hazard develops.  

Cleaned lumber will be stacked in orderly piles.  Heavy gloves and puncture-proof insoles will 

be worn to perform this task. 
 

• Lighting:  Adequate lighting will be provided in or around all work areas, passageways, stairs, 

ladders and other areas used by personnel. 
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MATERIAL HANDLING, STORAGE, USE AND DISPOSAL 
 

• All material stored in tiers shall be prevented from sliding, falling or collapsing. 
 

• Maximum safe load limits of floors may not be exceeded. 
 

• Ramps, blocking or grading shall be used for safe traffic between two levels, when a difference 

in road or working levels exists.  
 

• Material will not be stored in buildings under construction within six feet of any hoistway; or 

inside floor openings; or within 10 feet of any exterior wall that does not extend above the top of 

the material stored. 
 

• Incompatible materials shall be separated in storage. 
 

• Bagged materials shall be stacked by stepping back the layers and cross-keying at least every 10 

bags high. 
 

• Brick stacks shall not be more than seven feet high.  When loose bricks are stacked above four 

feet, the stacks shall be tapered back two inches in every foot of height above the four-foot level.  

Blocks stacked above six feet shall be tapered back 1/2 block per tier, above six feet. 
 

• Lumber, with all nails withdrawn, shall be stacked on level, solidly supporting sills to make it 

stable and self-supporting.  Lumber for mechanical handling will not be piled higher than 20 feet, 

and for manual handling, it will not be piled above 16 feet.  
 

• Round stock shall be racked or stacked and blocked to prevent spreading or tilting. 
 

• Substantial blocking or dunnage shall be used to store heavy materials.   
 

• Protruding ends of strands in splices on slings and bridles shall be covered or blunted. 
 

• Wire rope (except haul-back lines) will not be secured by knots. If 10 % of the wires in the wire 

rope are broken in any length of eight diameters, it will not be used.  
 

• U-bolts used in eye splices shall be applied so the “U” is in contact with the dead end of the rope. 
 

• Synthetic web slings shall be marked to indicate the manufacturer, capacity and type of material. 
 

• Enclosed chutes are required when materials are dropped more than 20 feet to any point lying 

outside the exterior walls of a building. 
 

• Dropping debris through floor holes (without the use of a chute) requires that the area below be 

marked and supplied with barricades at least 42 inches high and six feet from the projected floor 

hole above. 
 

• All scrap and hazardous chemicals shall be removed from work areas and disposed of in 

accordance with government regulations. 
 

• Packing and packaging materials shall be disposed of in appropriate waste containers. 

 

 

 

 

 
Builders Exchange of Central Ohio Safety Program – June 2004 Page 26 



 

  

 

CONSTRUCTION HOUSEKEEPING, PAGE 3 OF 3 
 

LIFTING 
 

 In spite of the increased use of machinery and equipment in construction, most of the 

materials put into a structure are moved by hand during some phase of building.  

 

 If material must be lifted manually, you should know your lifting limits. The weight carried 

by each worker should be determined by factors such as the route and distance to be traveled, the 

amount of time required and the center of gravity necessary to handle the load safely. 

 

 In instances where manual lifting must be used, employees should: 
 

• Get help with heavy or awkward loads. 
 

• Keep the material between knuckle and shoulder height. 
 

• Check for nails and sharp bindings. 
 

• Face the load, instead of twisting. 
 

• Take a breath and hold it when lifting, because air acts as a cushion for abdominal walls. 
 

• Keep the load close to your body and carry it at knuckle height. 
 

• Keep your path constantly in view.  
 

• Beware of turns, blind corners, ramps, sills, steps and other potential tripping hazards. 
 

• Pace your lifting tasks. 
 

• Lift with your legs, not your back, keeping your back straight to avoid strain. 
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HOUSEKEEPING CHECKLIST 
 

 
 Scaffolds, stairways and work platforms shall be free of ice, mud and debris. 

 

 All accessways, halls and stairs shall be kept free of ice, mud, snow and debris. 

 

 Demolition areas shall be barricaded and proper signs shall be posted. 

 

 Tool-boxes and office trailers shall be kept clean and orderly. 

 

 Oxygen and acetylene cylinders shall be separated when stored. 

 

 All compressed gas cylinders shall be stored in an upright position. 

 

 Fire extinguishers shall be conveniently located, accessible and identified.   

 

 Temporary wiring and lighting shall be elevated and protected. 

 

 Electric cords, cables and hoses shall be kept clear of traffic areas. 

 

 Sharp or pointed tools shall be guarded and equipment shall be stored properly. 

 

 Projecting pipes, conduits and re-bars shall be protected to prevent tripping and impalement.  

 

 All floor/wall holes and openings shall be properly guarded or covered.  

 

 Standard guardrails shall be secure and substantially supported, and free from protruding  

 objects such as nails, bolts, screws and splinters. 

 

 Changes in floor elevations shall be identified or protected. 

 

 Adequate ventilation shall be provided when masonry or concrete saws are used inside.  

   

 Flammable liquids shall be stored in approved safety containers with flame arresters. 

 

 Open trenches and excavations shall be barricaded.  Materials shall be kept at least two feet  

 from the edges. 

 

 Hanging ropes and lines shall be protected from passing workers, vehicles and equipment. 

 

 “No Smoking” areas shall be designated and clearly marked. 

 

 Unless properly secured, loose or light material shall not be stored or left on roofs or floors  

 that are not closed. 

 

 Tools, materials and equipment subject to displacement or falling shall be adequately  

 secured. 

 

 Job toolbox storage shall be maintained in an orderly fashion. 



 

  

 

DECKER CONSTRUCTION CO. 

HAZARD COMMUNICATION PROGRAM 

  

 DECKER CONSTRUCTION CO. has established the following hazard communication 

program –  

for the safety and health of all employees, and to comply with the OSHA Hazard Communication 

Standard described in the Code of Federal Regulations 29, Part 1926.59. 

 

 The program is designed to ensure communication of information to employees about 

exposure to hazardous chemicals in normal conditions, non-routine tasks and emergencies. 

 

 Hazardous chemicals can be liquids, solids, gases, vapors, fumes and mists – including 

chemicals generated through work operations. 

 

 The company safety coordinator is responsible for facilitating the program, and job 

superintendents are responsible for continued on-site training.   

 

 Other contractors on site also will be informed of the company hazard communication 

program – including the location of the MSDS notebook and any chemical hazards to which they 

may be exposed. 

 

MATERIAL SAFETY DATA SHEETS (MSDS) 
 

 Employers who use hazardous chemicals – but do not produce or import them – are not 

required to evaluate the chemicals for hazardous properties. Suppliers/manufacturers are 

responsible for determining which chemicals are hazardous, and for supplying users with the 

necessary material safety data sheets. 

 

 Although material safety data sheets have no specified format under the OSHA standard, a 

non-mandatory MSDS Form 174 from OSHA is included in this section. Regardless of the format, 

the MSDS should include: 

 

• Information on the manufacturer 

• Hazardous ingredients and identity information 

• Physical and chemical characteristics 

• Fire and explosion data 

• Reactivity data 

• Health hazard data 

• Precautions for safe handling and use 

• Control measures 

 

 If material safety data sheets are not automatically provided, the safety coordinator will be 

responsible for obtaining the information from the supplier/manufacturer, and for updating and 

distributing the sheets to the jobsites. 

 

 

 
Builders Exchange of Central Ohio Safety Program – June 2004 Page 28 
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 Material safety data sheets will be obtained before chemicals are used on any site.  If any new or 

significant information arises about a chemical already in use, the supplier/manufacturer must send an 

updated MSDS to the user. 

 

 If a request to obtain this information from the responsible party is unsuccessful, a request will be 

made in writing, via certified mail, for the material safety data sheet(s). 

 

 The material safety data sheets will be maintained in a notebook in a highly visible and easily 

accessible location – for employees and all other contractors – on all jobsites, during all shifts. A master 

MSDS notebook will be maintained at the company’s main office, with copies available upon request. 

 

 The first page of the MSDS notebook will be an index or inventory of all hazardous chemicals that 

are produced, processed, stored or present on site.  The material safety data sheets will follow the index, in 

the same order as they are listed on the index. As new chemicals are received, both the material safety data 

sheets and the index will be updated. 

 

 All subcontractors are required to maintain their own MSDS notebooks on site, but must also 

submit copies of their material safety data sheets to the general contractor or construction manager.  The 

GC/CM will be responsible for keeping all of the MSDS notebooks for a project in one central location. 

 

LABELING 
 

 All containers of hazardous chemicals on site will be labeled, tagged or marked by the 

supplier/manufacturer with the following information: 

 

• Identity of the hazardous chemical 

• Appropriate warnings 

• Name and address of the manufacturer, supplier or responsible party 

• Affected target organs 

 

 All labels will be in legible English, and will be prominently displayed on the container or readily 

available in the work area during each shift. 

 

 If chemicals are transferred from the original, labeled container to another container, the employer 

will ensure that the new container receives the proper labeling. 

 

EMPLOYEE INFORMATION AND TRAINING 
 

 All employees will be provided with training and information on hazardous chemicals in the work 

area at the time of their initial hire, and whenever a new hazard is introduced to the jobsite. 

 

 In addition, the hazard communication program and information on various chemicals will be 

reviewed periodically at the weekly “tool box talks.” Other training may be conducted in classroom settings, 

in one-on-one sessions, or through videotapes. 
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Employees will be informed of: 
 

• The existence and requirements of the OSHA Hazard Communication Standard. 
 

• The components of the company hazard communication program. 
 

• Location of the written hazard communication program, the list/index of hazardous chemicals 

and the material safety data sheets. 
 

• Operations in work areas where hazardous chemicals are present. 
 

• Hazards associated with non-routine tasks. 

 

Employee training will include information on: 
 

• Methods to detect the presence of hazardous chemicals in their work area.   
 

• The physical and health hazards of chemicals in their work area. 
 

• How the hazard communication program is implemented in the work place. 
 

• How to read and interpret information on labels and material safety data sheets. 

 

• How to obtain and use the available information on the hazardous chemicals.   
 

• Measures employees can take to protect themselves from hazards – including specific 

procedures required to provide protection against hazards, such as personal protective 

equipment and emergency procedures. 
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DECKER CONSTRUCTION CO. 

SAFETY PROGRAM EVALUATION 
 

 At least annually, DECKER CONSTRUCTION CO. will evaluate its safety program and make 

revisions as needed. Accident, injury and illness data will be reviewed, along with newly implemented laws 

or regulations and updated materials and equipment. 

 

 To help evaluate the program’s effectiveness, the company will calculate its OSHA-recordable 

incident rates, including its total case rate and its DART rate – for Days Away, Restricted or Transferred. 

These rates will be compared to industry averages determined by the Bureau of Labor Statistics 

(www.bls.gov) to identify how DECKER CONSTRUCTION CO. is performing compared to similar 

companies. 

 

 To calculate the rates, we use numbers from the OSHA Logs, as defined below. In both 

calculations, 200,000 is the base for 100 full-time workers, working 40 hours per week, 50 weeks a year.  

All employers use 200,000 in the calculation – regardless of your company size. 

 

 

 TOTAL CASE RATE: 
 

 

 

 

 

 

 

 

 

 

 

 

 

  

 DART RATE: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 The company also will use the following checklist that identifies OSHA’s voluntary guidelines 

for a safety program (as outlined in “OSHA Instruction, STD 3 - 1.1, Office of Construction and 

Maritime, Compliance Assistance”) when evaluating the DECKER CONSTRUCTION CO. program. 

 

Total number of recordable incidents with a 

checkmark in columns H, I and J on the OSHA 300 Log: 

 

÷ 
Total hours worked by all employees: 

 

×  200,000   = 

Total case rate 

 

Total number of recordable incidents with a 

checkmark in columns H and I on the OSHA 300 Log: 

 

÷ 
Total hours worked by all employees: 

 

×  200,000   = 

DART rate 

 

http://www.bls.gov/�
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OSHA Incidence Rates 
National Averages from the Bureau of Labor Statistics (BLS)  

 

January 7, 2010 

 

 

North American Industry Classification System (NAICS) 

code 

 

 
Total Recordable Case Rates 

 
DART Rate 

 
2006 

 
2007 

 
2008 

 
2006 

 
2007 

 
2008 

 
2362 – Non-residential building construction 

 
5.4 

 
4.5 

 
4.4 

 
2.7 

 
2.1 

 
2.2 

 
2371 – Utility system construction 

 
5.4 

 
4.7 

 
4.1 

 
3.1 

 
2.6 

 
2.3 

 
2379 – Heavy construction except highway 

 
5.5 

 
3.5 

 
2.1 

 
3.0 

 
2.0 

 
.9 

 
23822 – Plumbing, heating and air-conditioning 

 
7.2 

 
6.8 

 
5.7 

 
3.5 

 
3.1 

 
2.7 

 
23832 – Painting and wall covering contractors 

 
3.6 

 
4.0 

 
3.1 

 
 2.4 

 
1.9 

 
2.0 

 
23821 – Electrical contractors 

 
5.8 

 
5.0 

 
4.4 

 
 2.7 

 
2.4 

 
2.2 

 
23814 – Masonry contractors 

 
6.1 

 
5.1 

 
4.6 

 
4.0 

 
2.9 

 
3.1 

 
23891 – Site Preparation contractors 

 
5.0 

 
4.6 

 
3.7 

 
2.8 

 
2.2 

 
2.0 

 
23815 – Glass and glazing contractors 

 
8.3 

 
9.8 

 
7.6 

 
4.7 

 
4.4 

 
3.4 

 
23831 – Drywall and insulation contractors 

 
7.1 

 
6.3 

 
5.3 

 
4.0 

 
3.4 

 
3.1 

 
23899 – All other specialty trade contractors 

 
5.1 

 
4.5 

 
5.1 

 
2.8 

 
2.6 

 
2.7 

 
n/r = not reported from the Bureau of Labor Statistics 



 

  

 

EMPLOYER’S SAFETY AND HEALTH 

PROGRAM CHECKLIST 
 

(As published in “OSHA Instruction, STD 3 - 1.1, Office of Construction and Maritime, Compliance Assistance”) 

 

A. MANAGEMENT COMMITMENT AND LEADERSHIP 
 

 Policy statement: goals established, issued and communicated to employees. 

  Program revised annually. 

  Participation in safety meetings, inspections; agenda in meetings. 

  Commitment of resources is adequate. 

  Safety rules and procedures incorporated into site operations. 

  Management observes safety rules. 
 

B.  ASSIGNMENT OF RESPONSIBILITY 
 

  Safety designee on site, knowledgeable and accountable. 

  Supervisors’ safety and health responsibilities understood. 

  Employees adhere to safety rules. 
 

C.  IDENTIFICATION AND CONTROL OF HAZARDS 
 

  Periodic site safety inspection program involves supervisors. 

   Preventative controls in place (protective equipment, maintenance, engineering). 

  Action taken to address hazards. 

  Safety committee, where appropriate. 

  Technical references available. 

  Enforcement procedures by management. 
 

D. TRAINING AND EDUCATION  
 

  Supervisors receive basic training. 

  Specialized training taken when needed. 

  Employee training program exists, is ongoing and is effective. 
 

E. RECORDKEEPING AND HAZARD ANALYSIS 
 

  Records of employee illnesses/injuries maintained and posted. 

   Supervisors perform accident investigations, determine causes, and propose corrective 

   action. 

 Injuries, near misses and illnesses are evaluated for trends, similar causes; corrective  

 action initiated. 
  

F. FIRST AID AND MEDICAL ASSISTANCE 
 

  First aid supplies and medical services available. 

  Employees informed of medical results. 

  Emergency procedures and training, where necessary. 
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