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Bid Discount /Proposal Incentive Request Form 

This Bid Discount/Proposal Incentive Request Form must be included with the bid and proposal and 
submitted no later than the bid or proposal due date. Please complete the sections that apply. 

The Minority Business Enterprise (MBE) and Woman-Owned Business Enterprise (WBE) Programs provide a 
bid discount and proposal incentive points to eligible businesses seeking to bid on City of Columbus contracts 
as prime contractors/prime consultants. To be eligible for either the bid discount or the proposal incentive 
credits, the prime contractor must be certified with the Office of Diversity and Inclusion in the necessary 
work classification at the time the submittal is due. 

The Proposal Incentive points apply to professional service solicitations/contracts. For these contracts, the 
prime contractor’s ethnicity and gender are part of the evaluation criteria. A prime contractor that is a 
minority-owned or a woman-owned business certified with the Office of Diversity and Inclusion in the 
relevant field of work is assigned 5 percentage points during the evaluation process.  The Proposal Incentive 
points are used in scoring the proposals and ranking the submittals.  

The Bid Discount applies to construction and goods and services contracts when the award is based on low 
bid, and the prime contractor is a minority or woman-owned business or a minority or woman-owned joint 
venture certified with the Office of Diversity and Inclusion in the relevant work classification. The Bid 
Discount is 5% for construction and goods and services bids, not to exceed $50,000 on a single bid. The Bid 
Discount allows an original bid amount to be discounted by 5% for purposes of evaluating and determining 
the lowest responsive bid. The original bid amount is the basis for the contract award. For example, a 
$100,000 bid with a 5% Bid Discount is evaluated at $95,000. However, $100,000 would be paid if the bidder 
eligible for the discount was the successful bidder. 

For additional information about the Minority and Woman-Owned Business Enterprise Program, please visit 
the Office of Diversity and Inclusion’s website. 

 (Please Attach Copy of Current MBE/WBE Certification Approval Letter) 

CERTIFICATION OF AFFIDAVIT 
The information provided is true and complete to the best of my knowledge and belief. I further understand and 
agree that this certification shall become a part of my contract with the Columbus of Columbus 
Bid Name: Bid Number: Bid Opening Date: 

Contracting Department: Bid/Project Manager Name (as listed in bid documents): 

Certified Prime Contractor/Consultant 
Authorized Signature & Date: 
X 

Printed name of the authorized signatory: 

X 

Business Name: 

Office of Diversity and Inclusion Staff Authorized Signature Only 

Office of Diversity and Inclusion Official 
Authorized     Designee Signature: 
X 

Date: 

Approved      Not Approved 

DoreenNeedham
Doreen's Signature
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	Bid Name: Microsoft Unified Enterprise Support Services
	Bid Number: State of Ohio’s Microsoft Select Plus LSP (0A1252)
	Date15_es_:date: COB Friday, October 25, 2024
	Contracting Department: Department of Technology 
	BidProject Manager Name as listed in bid documents: Suzanna Gussler
	Signature9_es_:signer:signature:                                      10/21/2024
	Printed name: Doreen Needham
	Business Name: Brown Enterprise Solutions, LLC
	Signature11_es_:signer:signature: 
	Date_es_:date: 


