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Title: To authorize the Director of the Department of Finance and Management, on behalf of the City’s
Purchasing Office, to enter into a contract with Coupa Software Inc. for a term of one (1) year, expiring
approximately June 20, 2026, with the option to renew for five (5) additional one (1) year terms for
supplemental professional support, consulting, and technical services in connection with a
subscription to the Coupa Business Spend Management Platform electronic procurement software; to
authorize the appropriation of funds within the General Fund Income Tax Set Aside Subfund and the
Information Services G.O. Debt Fund; to authorize the transfer of $343,631.00 between the General
Fund Income Tax Set Aside Subfund and the Information Services G.O. Debt Fund; to authorize the
amendment of the 2024 Capital Improvements Budget; to authorize the expenditure of $343,631.00
from the Information Services G.O. Debt Fund; and to declare an emergency ($343,631.00).

Sponsors:

Indexes:

Code sections:

Attachments: 1. Coupa SOS Registration.pdf, 2. 1514-2025 Financial Coding.pdf

Date Ver. Action By Action Result

6/12/2025 1 CITY CLERK Attest

6/11/2025 1 MAYOR Signed

6/9/2025 1 COUNCIL PRESIDENT Signed

6/9/2025 1 Columbus City Council Approved Pass
BACKGROUND

This ordinance authorizes the Director of the Department of Finance and Management, on behalf of the City’s Purchasing
Office, to enter into a contract with Coupa Software Inc. for a subscription to the Coupa Business Spend Management
Platform. This contract provides the software to run the procurement catalog system, which is used citywide to order
goods and services from the City’s universal term contracts (UTCs). The software is an electronic catalog administered
by the Purchasing Office. It is made available to City staff, allowing them to purchase items from UTCs. Currently, there
are over 425 contracts containing over five million items in the City’s electronic catalog. The electronic catalog
aggregates catalog content from City’s UTCs, externally manages the content from a single site, and was the source for
over 41,000 UTC catalog purchase orders in 2024.

A formal request for proposals (RFP) solicitation was published via RFQ026748 for the purchase of Procurment Catalog
Software. Three proposals were received, which were opened on March 14, 2024. The proposals were evaluated by a five
-member evaluation committee, based upon various criteria including competence, quality and feasibility, ability, past
performance, and price, which evaluation resulted in a recommendation to the Director of the Department of Finance and
Management to award a contract for such services to Coupa Sofware Inc. and TradeCentric, LLC (as Coupa Software
Inc.’s proposed provider for the required connection between the Coupa Business Spend Management Platform and
Microsoft D365). The Director approved the award to Coupa Software Inc. and TradeCentric, LLC.

The term of the proposed contract with Coupa Software Inc. is one (1) year, expiring approximately June 20, 2026, with
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the option to renew for five (5) additional one (1) year terms. This ordinance authorizes funding for the first year of the
contract term. The Finance and Management Department will plan for future costs of this contract within its budget and
will seek Council approval for such funding, if required by City Code.

EMERGENCY DESIGNATION: The Finance and Management Department respectfully requests this legislation to be
considered an emergency ordinance because the software is used daily citywide to procure supplies, equipment, and
services to maintain City facilities and operations, and the current catalog software contract expires June 20, 2025.

FISCAL IMPACT: An expenditure of $343,631.00 for the contract’s one-year term ($228,631.00) plus a one-time
implementation fee ($115,000.00) is authorized by this ordinance. The annual subscription fee is $228,631.00, which will
be planned and budgeted for by the Department of Finance and Management if renewals of this contract are pursued. In
2024, $228,631.00 was expended for the annual subscription price of the procurement catalog software. Funds for this
expenditure will not be available to the Department of Finance and Management until the proceeds of the 2025 bond sale
are available at a future date. Therefore, it is necessary to certify the required funds against the General Fund 1000,
Income Tax Set Aside Subfund 100099. Upon the sale of bonds, this will be reimbursed.

Contract Compliance:
Coupa Software Inc., CC#030001, expires 5/1/2027
Principal place of business: 950 Tower Lane, 20" Floor, Foster City, CA 94404

Searches in the Excluded Party List System (Federal) and the Findings for Recovery list (State) produced no findings
against Coupa Software Inc.

To authorize the Director of the Department of Finance and Management, on behalf of the City’s Purchasing Office, to
enter into a contract with Coupa Software Inc. for a term of one (1) year, expiring approximately June 20, 2026, with the
option to renew for five (5) additional one (1) year terms for supplemental professional support, consulting, and technical
services in connection with a subscription to the Coupa Business Spend Management Platform electronic procurement
software; to authorize the appropriation of funds within the General Fund Income Tax Set Aside Subfund and the
Information Services G.O. Debt Fund; to authorize the transfer of $343,631.00 between the General Fund Income Tax Set
Aside Subfund and the Information Services G.O. Debt Fund; to authorize the amendment of the 2024 Capital
Improvements Budget; to authorize the expenditure of $343,631.00 from the Information Services G.O. Debt Fund; and
to declare an emergency ($343,631.00).

WHEREAS, there is a need to subscribe to Coupa Software Inc.’s Coupa Business Spend Management Platform for the
City’s electronic procurement catalog software; and

WHEREAS, a formal Request for Proposals (RFP) process was held in accordance with Columbus City Codes, Chapter
329 to procure Procurement Catalog Software; and

WHEREAS, proposals were received by the Purchasing Office and were evaluated by a five-member evaluation
committee, which recommended award be made to Coupa Sofware Inc. for these services, and the Director of the
Department of Finance and Management approved such award; and

WHEREAS, this ordinance authorizes the Director of the Department of Finance and Management, on behalf of the
Purchasing Office, to enter into a contract with Coupa Software Inc. for a subscription to the Coupa Business Spend
Management Platform electronic procurement software; and

WHEREAS, the City anticipates incurring certain Original Expenditures (as defined in Section 1.150-2(c) of the
Treasury Regulations (the "Treasury Regulations") promulgated pursuant to the Internal Revenue Code of 1986, as
amended) with respect to the construction of the project described in this ordinance (the "Project"); and

WHEREAS, it is necessary to authorize the transfer of $343,631.00 between the General Fund 1000, Income Tax Set
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Aside Subfund 100099, and the Information Services G.O. Debt Fund, Fund 5105; and

WHEREAS, funds will need to be appropriated within the General Fund 1000, Income Tax Set Aside Subfund 100099
and within the Information Services G.O. Debt Fund, Fund 5105; and

WHEREAS, the City will reimburse the General Fund 1000, Income Tax Set Aside Subfund 100099; and
WHEREAS, this transfer should be considered as a temporary funding method; and

WHEREAS, the aggregated principal amount of obligations which the City will issue to finance this project is presently
expected not to exceed $343,631.00; and

WHEREAS, it is necessary to authorize the amendment of the 2024 Capital Improvements Budget Ordinance 1907-2024
in order to provide sufficient budget authority for this and future projects; and

WHEREAS, is it necessary to authorize an expenditure of $343,631.00 from the Information Services G.O. Debt Fund,
Fund 5105, in connection with this contract; and

WHEREAS, an emergency exists in the usual daily operation of the Department of Finance and Management Purchasing
Office in that it is immediately necessary to authorize the Director to enter into contract for procurement catalog software
as the City’s procurement catalog software is used daily citywide to procure supplies, equipment, and services to maintain
City facilities and operations, and the current catalog software contract expires June 20, 2025, all for the immediate
preservation of the public health, peace, property, safety and welfare; and NOW, THEREFORE,

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF COLUMBUS:

SECTION 1. That the Director of Finance and Management, on behalf of the Purchasing Office, hereby is authorized to
enter into a contract for a term of one (1) year, expiring approximately June 20, 2026, with the option to renew for five (5)
additional one (1) year terms, subject to any applicable annual appropriation and approval, with Coupa Software Inc. for a
subscription to the Coupa Business Spend Management Platform.

SECTION 2. That the funds necessary to carry out the purpose of this ordinance are hereby deemed appropriated, and the
City Auditor shall establish such accounting codes as necessary.

SECTION 3. That the City Auditor is authorized to make any accounting changes to revise the funding source for all
contracts or contract modifications associated with this ordinance.

SECTION 4. That the City Auditor is hereby authorized to transfer the unencumbered balance in a project account to the
unallocated balance account within the same fund upon receipt of certification by the Director of the Department
administering said project that the project has been completed and the monies are no longer required for said project.

SECTION 5. That the 2024 Capital Improvements Budget Ordinance 1907-2024 is hereby amended as follows in order
to provide sufficient budget authority for this ordinance and future projects:

Fund / Project / Project Name (Funding Source) / Revised Authority / Change / Amended Revised Authority

Fund 7733 / P450700-100000 / Facilities Management - Facility Renovations (Councilmanic ITSA Supported) /
$3,949,500 / ($343,631) / $3,605,869

Fund 5105 / P470085-100000 / Purchasing Catalog Software (Councilmanic ITSA Supported) / $0 / $343,631 / $343,631

SECTION 6. That the appropriation of funds in the General Fund 1000, Income Tax Set Aside Subfund 100099 and the
Information Services G.O. Debt Fund, Fund 5105, is hereby authorized, per the attachment hereto.
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SECTION 7. That the transfer of $343,631.00, or so much thereof as may be needed, is hereby authorized between the
General Fund 1000, Income Tax Set Aside Subfund 100099, and the Information Services G.O. Debt Fund, Fund 5105,
per the account codes in the attachment to this ordinance.

SECTION 8. That the City Auditor is hereby authorized to transfer said funds to the Information Services G.O. Debt
Fund, Fund 5105, at such time as is deemed necessary by the City Auditor, and to expend said funds, or so much thereof
as may be necessary.

SECTION 9. That upon obtaining other funds from the 2025 Bond Sale for the City of Columbus, the City Auditor is
hereby authorized and directed to repay the General Fund 1000, Income Tax Set Aside Subfund 100099 the amount
transferred under Section 7.

SECTION 10. That the expenditure of $343,631.00, or so much thereof as may be needed, is hereby authorized to be
expended from the Information Services G.O. Debt Fund, Fund 5105, per the attachment hereto.

SECTION 11. That the City intends that this ordinance constitute an "official intent" for purposes of Section 1.150 2(e)
of the Treasury Regulations, and that the City reasonably expects to reimburse itself for certain Original Expenditures
incurred with respect to the Project from the proceeds of obligations to be issued by the City in a principal amount
currently estimated to be $343,631.00 (the "Obligations").

The City intends to make a reimbursement allocation on its books for the Original Expenditures not later than eighteen
months following the later to occur of the date of the Original Expenditure to be reimbursed or the date the Project for
which such Original Expenditures were made is "placed in service" within the meaning of Treasury Regulations Section
1.150 2(c). Upon the issuance of the of such Obligations shall be used to reimburse the fund from which the advance for
costs of the Project Obligations, the proceeds will be made.

SECTION 12. That for the reasons stated in the preamble hereto, which is hereby made a part hereof, this ordinance is
hereby declared to be an emergency measure and shall take effect and be in force from and after its passage and approval
by the Mayor or ten days after passage if the Mayor neither approves nor vetoes the same.

City of Columbus Page 4 of 4 Printed on 7/11/2026

powered by Legistar™


http://www.legistar.com/

